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AJIMHUHUCTPATHBHBIN perjaMeHT
NPeAOCTABJICHHA MyHUIMNIAIbHON yeayru «llepeBos :KnJ10ro noMemeHnst B He:KUI10€e
NOMeLeHUEe H HEesKUJI0ro
NOMEIICHUS B HKUJI0E TOMEIIICHHE» HA TEPPUTOPHH MYHULMIIATILHOIO paiiloHa
«KasikenTckuii paiion» Pecny6anku /larectan

1. O01ne nooKeHus

1. IlpeaMeT peryiupoBaHHUs AAMMHUCTPATUBHOIO pPerjiaMeHTa

1.1. AJIMUHUCTPATUBHBIN perjiaMeHT MpeAoCTaBICHUs] MyHULIMNanbHOU ycnyru «llepeBon
JKUJIOTO TIOMEILEHUs] B HEXXUJIOE MOMEUICHHE U HEXUJIOro MOMELICHHS B JKUJIO€ MOMELICHHEe» (Janee
COOTBETCTBEHHO - aIMUHUCTPATUBHBIN PETJIaMEHT, MyHUIUNAJIbHASL YCIIyTa) YyCTAaHABIUBAET MOPAIOK U
CTaHJapT NPEAOCTABJICHNS] MyHULIUIIAIbHON YCIIYTH.

AJMUHUCTPAaTUBHBIA PETJIAMEHT OIpPENESIET MOPSIO0K, CPOKM U  IOCIEN0BAaTEIBbHOCTh
BBIIIOJIHEHMSI QJMUHHCTPAaTUBHBIX MPOLEAYp IO MPEJOCTaBICHUIO MYHHULIMIAIBHONW  YCIIYIH,
TpeOOBaHUS K MOPSIKY UX BBITIOJIHEHHUS, B TOM YHCJIE OCOOCHHOCTH BBIOJHEHUS aJMUHUCTPATHBHBIX
IpoLEelyp B MIEKTPOHHOU (hopMe, a TaKkke OCOOEHHOCTH BBIIIOJHEHHS aIMUHUCTPATUBHBIX NPOLEAYD B
MHOTO() YHKIIMOHAJIBHBIX IIEHTPAX MPEAOCTaBICHHS TOCYIapCTBEHHBIX M MYHHIIUTIAIBHBIX YCIYT (Ianee
- MOII), ¢opMbl KOHTPONS 3a TNPEJOCTABICHUEM MYHHUIMIANBHOM YCIYTH, AOCYIeOHBIN
(BHecyneOHbIN) MOpsIIOK OOKaloOBaHWs peIIeHuH U JelcTBui (Oe3nelcTBUI) OpraHa MECTHOIO
CaMOYIPaBICHHS, JOJDKHOCTHBIX JIMIl OPTaHa MECTHOTO CaMOyIpaBiieHus, paboTHuKOB MOII.

[IpaBoBbIE OCHOBaHHUSA MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH 3akperuieHsl B [lpunosxenun
N° 2 x HacTosIIEMY aAMUHUCTPATUBHOMY PErJIaMEHTY.

1.2. Kpyr 3asiBureJieii

MyHununanbHasi yciayra HpeaocTaBisieTcsi COOCTBEHHUKY MOMEIICHHS B MHOTOKBAPTHUPHOM
JIOME WJIM YIIOJTHOMOUYEHHOMY UM JIMILY (J1aJiee - 3asiBUTENb ).

1.3. TpeGoBaHus K NOPAAKY HHGOPMHPOBAHHUS O MPEIOCTABICHHUN MyHUIMNAJIbHOMH YCIyTrH

1.3.1. Huadopmamus o HOpsiAKE M YCIOBUAX HMH(MOPMUPOBAHUS  HPEJOCTaBICHUS
MYHUIUIAIBHON YCIIYTU NPEAOCTABIACTCS:

CHELMATUCTOM YIOJHOMOUYEHHOI'O OpraHa IpU HENOCPEACTBEHHOM OOpalleHUU 3asBUTENS WIN
€ro TPEACTaBUTENS B YNOJHOMOYEHHBIH OpraH WM TOCPEJCTBOM Telle(hOHHOM CBSA3H, B TOM YHCIE
IyTeM pa3MelleHUs Ha OQHIMAIBHOM caiTe yYIOJIHOMOYEHHOr0 OpraHa B HMH(OpMaIMOHHO-
TeJIEKOMMYyHUKAIMOHHOU ceTH « HTepHeT™ Www.kmr05.ru;

MyTeM pa3MelleHuss B (eaepalibHON TrocydapcTBEHHON WHMOpMaInmoHHOW cucteme «EnuHbIi
MOPTaJl TOCYIapCTBEHHBIX U MYHUIMNAIBHBIX yeayr (pyHkuuid)» (nanee - EINTY);

IIyTeM pa3MEUICHMs] Ha PErMOHAJIbHOM IOpPTAJI€ NOCYAAPCTBEHHBIX M MYHUIMMNAIBHBIX YCIIYT
(mamee - PII'Y), B ciydyae ecnu TakoW MOpTasl CO3JaH UCIIOJHUTEIHHBIM OPTraHOM TOCYIapCTBEHHOM
BiacTu cyorekToB Poccuiickoit deneparmu;



MyTeM pa3MellleHus Ha UH()OPMAIIMOHHOM CTEHJIe B MOMEIICHUH YITOJIHOMOYEHHOT'O OpraHa, B
nH(pOpPMAIIMOHHBIX MaTepuanax (OpOUTOPbI, OYKIETHI, IUCTOBKH, TAMSITKH);

nyTeM nyOiauKanuy HHPOPMAIIMOHHBIX MaTEpUaJIOB B CPEACTBAX MaccOBOI MH(OpMAIINH;
MIOCPEJCTBOM OTBETOB Ha MHUCbMEHHbIE OOpaICHMS,;

coTpyaHukoM otaena M®PIL] B cOOTBETCTBUM ¢ MYHKTOM 6.3 HAcCTOSILEro aJMUHUCTPATUBHOTO
peryiiamMeHra.

OtBeT Ha TenedOHHBII 3BOHOK JIOJDKEH COAEpKaTh MHPOPMAIIMIO O HAUMEHOBAaHUH OpraHa, B
KOTOPBI 00OpaTUiICs 3asBHUTEINb, (PaMUIHIO, UMS, OTYECTBO (TIOCIIEHEE - TIPH HAJTMYHUH) U JTIOJDKHOCTH
CHELUMAINCTa, TPHHABLIETO TeleQOHHBI 3BOHOK. IIpM HEBO3ZMOXXHOCTM TMPUHSBIIETO 3BOHOK
CHCIHAINCTAa CAMOCTOATEIIBHO OTBETUTh HA IIOCTABJICHHBIC BOIPOCHI TeNe(MOHHBIH 3BOHOK
nepeaapecoBbIBaeTCs (EPEBOIUTCS) HA IPYroe JOKHOCTHOE JIMIIO WIIM OOpaTHBIIEMYCS T'PaXIaHUHY
coob1maercss HoMmep TenedoHa, Mo KOTOPOMY OH MOKET HOJTYyYUTh HEOOXOAUMYIO HH(OPMAIIUIO.

B ciydae moctymineHust ot 3asBUTeNs oOpalleHrs B MUCbMEHHOU (37IEKTPOHHOI) opMe OTBET
Ha oOOpalleHre HalpaBIseTCs TaKXe B NHUCBMEHHOW (dJEeKTpoHHOU) ¢dopme He mnozmaee 30
KaJCHJApHBIX JHEH co 1HS peructpanuu oOpameHus. [Ipu HampaBieHWH OTBETa YKa3bIBACTCS
JOJDKHOCTB JIMIA, TIOAIMMCABIIETO OTBET, a TaKKe (haMUIIHs, UMsI, OTUYECTBO (TIOCIICHEE - IPH HATHYHH)
¥ HOMep Telie(OHa UCTIOTHUTEIIS.

1.3.2. CmpaBouHast wuH(pOpMAIMsI O MECTOHAXOXKIEHHH, Tpadpuke padoThl, KOHTAKTHBIX
TeneoHax YIOJIHOMOYEHHOTO OpraHa, ajJpece HJIEKTPOHHOM MOYTHl YIOJIHOMOYEHHOIO OpraHa
pa3menieHa Ha o(hUIIMATIEHOM calTe yrnoiaHoMoueHHoro oprana, EINTY, PIIT'Y.

CrpaBouHasi uHGOpMAIMs O MECTOHAXOXKIAEHUH, Ipadrke padoThl, KOHTAKTHBIX TejaedoHax
M®II, anpece anextporHoi noutsl M®PI] pa3meniena Ha opurransHoM caiite ML,

2. CTangapr npegocTaBjJIeHHs MyHUIUNIAJIbHON YCIyTH
2.1. HamMeHoOBaHHe MYHUIIUNIAJIBHOMN YCIYTH.

HanmMmenoBaHue MYHHHHHaHBHOﬁ yciayru - TepeBOA KHUJIOIO TIIOMCHICHUA B HEKHUIIOC
INOMCIICHUE U HEXUIIOT'O ITIOMCIICHHUSA B )KUJIOC ITOMCIICHUC.

2.2. HaumMeHoBaHNe OPraHa, Npe0CTABISIIONIET0 MyHHIIMTATBHYIO YCJIYTY —

OpraH, IpeOoCTaBIAIOMUN MYHULIUNIAIBHYIO YCIAYTY - aIMUHUCTPALMS MYHUIIMIIAIBHOTO paiioHa
«Kaskenrckuit paiion» PecnyOmuku Jarectan (Otaen crpoutenscTBa, apxurekTypbl, KKX wu
3emMenbHBIX oTHOIIeHUN MP «KaskenTckuii paiton» Pecnyonuku [larectan).

OpraH MECTHOT'O CaMOYIpPaBJIEHUSI.
M®I] yyacTByeT B IpEAOCTABICHUN MYHULIUIIAIBHON YCIYTH B YaCTHU:
- HH(OPMUPOBaHMUS 110 BOIIPOCAM MPEAOCTABICHHSI MyHUIIUNIAIBHON YCIYyTH;

- MpueMa 3asBJICHUM M JOKYMEHTOB, HEOOXOJIMMBIX AJIi NPEJOCTABIECHUS MyHHUIMIAIbHON
yCIIyTH;
- BbIJIa4YM pe3ynbTaTa MpeloCTaBIeHU MyHUIIMIIAIbHON yCIyTH.

B mpepocraBieHMM = MyHUIUMIAABHOM  YCIYIM B paMKaX  MEXBEJOMCTBEHHOI'O
nH($OPMalIMOHHOTO B3auMoieicTBUs yuacTByeT denepanpHas ciayx0a rocyaapCcTBEHHOM perucTpaium,
Kajgactpa u kaptorpadun, OenepanbHas HAIOTOBas CIyxk0a, CHeMaIM3UPOBAHHBIE TOCYIApCTBEHHbIC
Y MYHULUIIAJIbHBIE OPTaHU3ALMH TEXHUYECKON MHBEHTApU3aLlUu.



3asiBUTENIb BIIpAaBE MOJATh 3asBICHHE O nepeBoje nomeuieHus yepes M®PI[ B coorBercTBUU C
corjameHueM o B3aumonencTtsun Mexay MOPI[ u  ynoJTHOMOYEHHBIM OpPraHoM, IOYTOBBIM
ornpasiernneM wiu ¢ nomousio EITY, PIII'Y mo dopme B coorBercTBum ¢ Ilpunoxenunem N° 2 k
HACTOALIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY.

3anperniaercs TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS ICHCTBHIL, B TOM 4YHCJE COTJIACcCOBAaHUH,
HEOOXOAMMBIX JUIS TOJYYCHUS MYHHUIHMIIATBHON YCIYyrd W CBS3aHHBIX C OOpalleHHeM B HHBIC
rOCyJAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CAMOYMPABICHMS, OpPraHU3alUU, 3a HCKIOYECHUEM
MOJIyYEHUSI yCIYr, BKJIIOYEHHBIX B I[E€PEUYEHb YCIYTr, KOTOpbIE SIBJISIOTCS HEOOXOIUMBIMH H
00s13aTeIbHBIMU JIJISI IPEIOCTABICHUST MYHUIIMIIATBHON YCITyTH.

2.3. Onucanue pe3yJbTaTa NpeaocTaBIeHUs MyHUIUNAIbHON’ YCIyTH.

Pe3yJ'IBTaTOM MpeaoCTaBJICHUA MYHI/II_[I/IHaJILHOﬁ YCIyru sABJIACTCA IMPUHATOC YIIOJTHOMOYCHHBIM
OpraHoM p€II€HUE O MEPEBOAC UIIN 00 oTKaze B MNEPEBOJAC KHUJIOIr0 IMOMEIICHHUA B HEXKMUIIOC ITIOMCIICHUC
1 HCXXHJIOI'O IIOMCIICHUS B KMWJIOC ITOMCIICHUC.

®opMa yBelIOMIIEHUS O TEepeBoje (O0TKaze B MEPEBOJIE) KUJIOTO (HEKUIOr0) MOMEIICHHS B
HeXuI0e (3KUJI0e) MOMeIlIeHre yTBepKaeHa noctanoBieHneM [IpaBurensctBa Poccuiickoit @enepanuu
ot 10 aBrycra 2005 N° 502 «O06 yrBepxkaeHuu (popmMbl yBEIOMIICHHS O TIEpeBOjie (OTKa3e B IMEPEBO/IE)
JKUJIOTO (HEXKWIIOTO) moMelieHus: B Hexwnoe (kmioe) nomerienune» (I[Ipunoxxenue N° 3 k HacTosmeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

Pesynbrar npenocTaBieHns MyHULIUTIATBHON YCITYTH MOKET OBbITh MOJTYYEH:

- B YIIOJJHOMOYCHHOM OpPraHe MCCTHOI'o CaMOyIIpaBJICHUA Ha 6YMa)KHOM HOCHUTCJIC IIPU JIMYHOM
oOpalleHuu;

- B M®I[ Ha OymaxxHOM HOCHUTEJE MTPH JIUYHOM OOpaIleHUH;
- IOYTOBBIM OTIIPABJICHUEM;

- Ha EIII'Y, PIII'Y, B ToM uuciae B (opMe 3JIEKTPOHHOIO JOKYMEHTa, IOJMUCAHHOTO
3JIEKTPOHHOU MOJIUCHIO.

2.4. Cpok mpenocTaBiieHUss MYHUIIUTTAIIBHON YCJIYTH, B TOM YHUCJIE C YI€TOM HEOOXOIUMOCTH
oOpallleHusl B OpraHU3aIliy, yYaCTBYIOIINE B IPEIOCTABICHUN MYHUITUIAIBHON YCITYTH.

YTOTHOMOYEHHBIN OpraH MPUHUMAET PEIIeHHE O TIEPEeBOE MM 00 OTKa3e B MEPEBOJIE KIIOTO
MOMEILIEHUSI B HEXKUJIOE MOMEIICHHE M HEXXHUJIOTO MOMEILIEHUS B JKUJIO€ MOMEIIeHHE HE TO03/Hee YeM
yepe3 45 AHE co JAHS TPEACTABICHUS B YKa3aHHBIM oOpraH JOKYMEHTOB, OOSI3aHHOCTH IO
MPEJICTaBICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTEJS.

B caydae momaum nokymeHToB B M®I[ cpok mpenocTaBieHUsT MYHHUIUMIIAIBHOW YCIYTH
HCYUCIISIETCS CO IHA IOCTYIICHUS B YIIOJIJHOMOYEHHBIM Oprad J1oKymeHToB u3 MOILI

B cniyuae nomaun noxkymentoB uepes EINY, PIII'Y cpok npegocTaBieHus] HCUUCISIETCS CO THS
IIOCTYIIJICHUs B YIOJIHOMOYEHHBIM opraH AOKyMeHTOB. Hampasienue npunarsix Ha EIIIY, PIITY
3asBJICHUN U JIOKYMEHTOB OCYHIECTBJISETCS C UCIOJIB30BAHUEM €IUHOM CHCTEMBI MEXBEJOMCTBEHHOTO
3JIEKTPOHHOT'O B3aUMOJICMCTBHS Y MOJKIIOUYCHHON K HEW PETHOHAIBHOW CUCTEMBI MEKBEIOMCTBEHHOIO
3JIEKTPOHHOI'O B3aUMOJECHCTBHUS.

[IprocTaHoBIEeHUE IPETOCTABICHUSI MYHUIIUIAIBHON YCIyryl 3aKOHOAaTeIbCTBOM Poccuiickoit
®enepany He MPEYCMOTPEHO.

CpOK BbIAa4Y1 JOKYMCHTOB, SBJIAIOMIUXCA PE3YJIbTATOM HNPCIOCTABICHHUA MYHHHHHaJIBHOﬁ
YCIIyTH, - HE TI03/IHee YeM uepe3 3 pabouux JIHS CO AHs MPUHSATHUS PEIICHUSI B COOTBETCTBUU C TyHKTOM
3.1.3 HacrosIIero aAMUHUCTPATUBHOTO PETJIaMEHTA.



2.5. HopmaTuBHbIE IPABOBBIE AKThI, PETYIUPYIOLIME IPENOCTABICHUE MyHULIUIIAIbHON YCIYTH.

[lepeueHs HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIONINX MPEIOCTABICHUE MYHHUIIUTIAIBHON
ycinyrd (C ykazaHHEM MX PEKBU3UTOB U HCTOYHUKOB O(HIIMAIBHOTO OMYOIMKOBAHMS), pa3MeIacTcs Ha
oumansHOM caiite yromHoMoueHHOTo oprana, Ha EINIY, PIITY.

YTOIHOMOYEHHBIH OpraH 00ecreunBaeT pa3MeIIeHNe U aKTyalIUu3alio IepeyHss HOPMaTUBHBIX
MIPaBOBBIX aKTOB, PETYIUPYIONIUX MPEIOCTABICHUE MYHHIIUIAIBHOW YCIYrd, Ha CBOEM O(QHUIIMAIEHOM
caire.

2.6. VcuepnbiBaroluii mepeyeHb JIOKYMEHTOB, KOTOpPBIC 3asgBUTENb JOJKEH IMPEACTaBUTH
CaMOCTOSITENIbHO, M JOKYMEHTBHI, KOTOpbIE 3asgBUTENb BIIpaBe NPEACTaBUTh IO COOCTBEHHOU
WHHIMATUBE, TAaK KakK OHU TMOJUIeKaT MPEACTABICHUI0O B paMKax MEXBEIOMCTBEHHOTO
UH(GOPMALIMOHHOTO B3aMO/ICHCTBHS.

2.6.1. HcuepnbiBaomuii TmepedeHb JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTaBICHUS
MYHUIIUTIATIBHON YCITYTH.

HcuepnpiBatonuii  mepedeHb  JOKYMEHTOB,  HEOOXOIMMBIX IS TPEIOCTaBICHUS
MYHULIMTIAJIBHOM YCIIYI'M, KOTOPBIE 3asBUTENb MPEACTABISECT CAMOCTOSTENBHO B YIIOJTHOMOYEHHBIN
Opras:

1. 3asBJICHUC O IICPCBOAC ITOMCIICHH A,

2. MIPABOYCTAHABIUBAIOIIUE TOKYMEHTHI Ha MEPEBOANMOE IOMEIEHUE (TTOITHHHUKI
WJIU 3aCBUJIETEIIbCTBOBAHHBIE B HOTAPUAIBHOM TMOPSIAKE KOIUH);

3. IJ1aH OICPEBOAUMOTO MOMCHICHUSA C €0 TCXHUYCCKUM OIMMCAHUCM (B cjIy4dac, eCiin
NEepeBOAUMOC IMTOMCIICHUC ABJIACTCA KHUJIBIM, TeXHUYCCKUU nacropT Takoro HOMGH_IGHI/IH);

4, MMOATAXKHEIN IIaH J0Ma, B KOTOPOM HaXOAUTCA MEPEBOAUMOEC ITIOMCIICHUC,

S. HNOJArOTOBJICHHBIM M OQOPMIIEHHBII B YCTAHOBJICHHOM TOPSAKE IPOEKT
nepeycTpoiictBa M (WiIM) NEPEIJIaHUPOBKU IE€PEBOJMMOIO IOMEIEHUs (B ciydae, €ciu
NepeycTpOCTBO U (WIM) NEeperuIaHupOBKa TPEOYIOTCS sl 00eCTIeYeHUsT UCTIONb30BaHHsI TAKOTO
MOMEILIEHHUS B KaYECTBE JKUJIOT0 WM HEXUIIOTO OMEILEHUS );

6. IIPOTOKOJ OOUIEro coOpaHHs COOCTBEHHHUKOB MOMEIIEHUNH B MHOTOKBAPTUPHOM
JI0Me, COAEp KAlINi pelieHrue 00 MX COIVIaCMU Ha TEpeBOJ >KWIOr0 MOMEIICHUS B HEXUIIOe
MOMEIIICHHE;

7. corjacue KakIoro CoOCTBEHHHMKAa BCEX MOMEIICHHWH, TNPHUMBIKAIOMIUX K

NepeBOAUMOMY MOMECIICHHUIO, HAa TICPCBO/I JKUJIOTO IMMOMCECIICHUA B HEKHUIIOC ITOMCEIIICHUC.

2.6.1.1 B cuywyae HampaBinenus 3asBieHusi mnocpeiactsom EIIIY, PIIIY, ceenenus wus
JOKYMEHTa, YAOCTOBEPSIOIIEr0 JIMYHOCTh  3asBUTEINA, MPEACTaBUTENS  (QOPMUPYIOTCS  NpHU
MOJTBEPK/IEHUU YUeTHOH 3anucu B EnuHoil cucrteme uaeHTU(UKAUN U ayTeHTU(PUKALIMKA U3 COCTaBa
COOTBETCTBYIOILIHMX JaHHBIX YKa3aHHOM y4e€THOU 3allMCH U MOTYT OBITh MPOBEPEHBI IIyTEM HAIPABICHHS
3ampoca ¢ UCIOJIB30BAHUEM CUCTEMBI MEXKBEJOMCTBEHHOTO MIEKTPOHHOTO B3aUMOACHCTBUS.

B cnyuae, ecau 3asBlIeHHE NOJACTCS YePE3 NMPEACTABUTEIS 3asBUTENS, TAKKE NPECTABIACTCS
JOKYMEHT, MOATBEPKAAOLINM MOJHOMOYHS HA OCYILECTBICHHE IEUCTBUM OT MMEHM 3asBUTENd. B
KauecTBE [JOKYMEHTA, IIOATBEP KIAIOLIETO IIOJHOMOYHUS Ha OCYILIECTBICHUE IEUCTBUM OT HMEHH
3asBUTENIS, IPEICTABUTEIb 3asIBUTENS BIIPABE MIPEACTABUTD:

- 0pOpMIJICHHYIO B COOTBETCTBHM C 3aKOHOJATEIhCTBOM Poccwuiickoit ®Deneparuun
JTOBEPEHHOCTH (U151 (PU3MYECKUX JINIT);



- O(I)OpMJ'IeHHyIO B COOTBCTCTBHMHM C 3aKOHOJATCIbBCTBOM Poccuiickoit CDCI[CpaI_II/H/I
JOBCPCHHOCTDL, 3aBCPCHHYIO IICHATHIO 3aABHUTCIIA KW IIOAIHCAHHYIO PYKOBOAUTCIIEM 3adBUTCIIA HWIIU
YIOOJHOMOYCHHBIM 3TUM PYKOBOAUTCIICM JIMIIOM (I[JISI IOPUINYICCKHUX JII/II_I).

B cnyuae, ecnu 3asBIeHHE MOAAETCA 4yepe3 NpeAcTaBUTENs 3asBuTeNs nocpeactsoM EINNY,
PIII'Y, u nOBEpeHHOCTb NpEACTABUTEINs 3asBUTENSI M3TOTOBIEHA B JIEKTPOHHOM ¢opme, Takas
JIOBEPEHHOCTh JIOJDKHA OBITh TMOJNMCAHA JJIEKTPOHHOM TOJNHMCHIO, TpeOOBaHUS K KOTOpOH
YCTaHABIIMBAIOTCA 3aKOHOAATeNbCTBOM Poccuiickoil ®enepannu, perylMpyollUM OTHOIIEHHS B
00JI1aCTH HCII0JIb30BAHUS AIEKTPOHHBIX MMOAHUCEN.

YaocTroBepeHHas, COBEpIICHHAs] WM BBbIJAHHAS HOTAPUYCOM JIOBEPEHHOCTh MpPEICTaBUTEIS
3asiBUTENII B JJICKTPOHHOW (opMe OKHA COOTBETCTBOBATh TpeOoBaHusIM ctathu 44.2 OcHOB
3akoHoaaTenscTBa Poccuiickoit @enepanun o Hotapuare ot 11 ¢espans 1993 rona N° 4462-1.

2.6.2. 3asBUTEINIb BIIPABE HE NPEACTABIATh JOKYMEHTHI, IPEAYCMOTPEHHBIE B MOJIYHKTaX 3, 4
nyHkra 2.6.1, a Takxke B ciydae, €CIM MPaBO Ha MEPEBOJMMOE IMOMEIIECHHE 3aperucCTPUPOBAHO B
EnunoMm rocyaapcTBEHHOM peecTpe HEIBMKUMOCTH, JOKYMEHTHI, MPEIYyCMOTPEHHbIE MOIANYHKTOM 2
nyHkTa 2.6.1 HacToAIIEero aAMUHUCTPATUBHOTO pETJaMeHTa.

2.6.3. JIoOKyMeHTHI (MX KOIIUHU WUJIU CBEJICHMSI, COJIEPKAIINECS B HUX ), YKa3aHHbBIE B TMOITYHKTAX
2, 3, 4 nyHkTa 2.6.1 HacTosIIEro aAIMMHUCTPATUBHOIO pErjlaMeHTa 3alpalliBalOTCs YIOJIHOMOYEHHBIM
OpPraHOM B TOCYAAPCTBEHHBIX OpPraHax, OpraHaXx MECTHOTO CaMOYIPAaBIEHHUS M IOABEIOMCTBEHHBIX
roCyJIlapCTBEHHBIM OpraHaM WUJIM OpraHaM MECTHOI'O CaMOYIIPaBJIEHUs OpraHU3alusiX, B pacCOpsHKEHUN
KOTOPBIX HAXOMAATCS yKa3aHHbIE JJOKYMEHTBI, €CJIM 3asiBUTENIb HE MPEACTaBUIN YKAa3aHHBIE JOKYMEHTBI
CaMOCTOSITENILHO.

B cootBerctBuu ¢ myHktoM 3 cratbu 36 JKumumuoro konaekca Poccuiickoit ®enepannu
YMEHBIIIEHHE pa3Mepa OOIIero MMYIIeCTBa B MHOTOKBAPTUPHOM JIOME BO3MOXKHO TOJIKO C COTJIACHS
BCEX COOCTBEHHHMKOB ITOMEIICHUN B JAHHOM JIOME IIyTEM €T0 PEKOHCTPYKIIUH.

B cootBerctBuu ¢ mynkrom 2 ctatbu 40 Xunumnoro konekca Poccuiickoit deaepanuu, eciu
PEKOHCTPYKIMS, NEPEYCTPONCTBO U (MIM) NEperjaHUpOBKAa IIOMELIEHU HEBO3MOXXHBI 0e3
NPUCOCTUHEHUs K HHMM 4YacTh OOIIero HMMYyIIecTBAa B MHOTOKBAapTUPHOM JIOME, Ha Takue
PEKOHCTPYKIMIO, NEPEeYCTPOMCTBO M (WJIM) MEPerlaHupOBKY MOMENIEHUIN JOKHO OBITh MOJTYyYEHO
coryiacue Bcex COOCTBEHHUKOB IIOMEIIEHUI B MHOTOKBAPTHPHOM JIOME.

Y10JHOMOYEHHBIN OpraH, OCYIIECTBISIOUMI NEPEBO] TOMEIIEHNH, HE BIIpaBe TpeOOBATh OT
3asBUTENS IPEJCTABICHHE JPYrUX JOKYMEHTOB KpOME JIOKYMEHTOB, HCTpeOOBaHHE KOTOPBIX Y
3asiBUTENI JOIYCKAaeTcsl B COOTBETCTBUM C IYHKTOM 2.6.1 HacTosIero aaMUHUCTPATUBHOIO
peryiameHra.

Ilo MeXBEJOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOIO OpraHa, yKa3aHHbIX B a03alle mepBoM
HACTOSILEr0 MyHKTa, JOKYMEHTHI (MX KOIHMU WM CBEIEHHUS, COJEpKalliecs] B HUX) MPEeJOCTaBISIOTCS
rOCYAApCTBEHHBIMM OpraHaMH, OPraHaMM MECTHOIO CaMOYIPABICHHUS U IOJBEIOMCTBEHHBIMU
rOCylapCTBEHHBIM OpraHaM MWJIM OpraHaM MECTHOTO CaMOYIIPABJICHUS OpraHM3alUsMH, B
pacTopsHKEHUH KOTOPBIX HAXOATCSA YKa3aHHBIE JOKYMEHTHI, B CPOK HE MPEBBIMAIONIMN MATh paboUynx
JHEH CO JHS IMOCTYIUICHUS MEXBEJOMCTBEHHOIO 3alpoca B OpraH WIM  OPraHU3aLHIo,
MIPEIOCTABIISIONINE JOKYMEHT U UHQOPMAIUIO, €CJIM UHbIE CPOKH MOATOTOBKH M HAlpaBiIeHHUs OTBETa
Ha MEXXBEJIOMCTBEHHBIH 3alpoC HE YCTAHOBJICHBI (eJepalbHBIMU 3aKOHAMHU, MPABOBBIMH AKTaMHU
ITpaButensctBa Poccuiickoit denepanun U NPUHATHIMU B COOTBETCTBUU C (peeparbHbBIMM 3aKOHAMHU
HOPMAaTHBHBIMHU MIPAaBOBBIMHU aKTaMu cyObeKTOB Poccuiickoit deneparyu,

2.7. UcuepnbiBarolinii epeueHb OCHOBAHUM /ISl OTKa3a B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTS TIPEIOCTaBICHUSA MyHULIUIIAIBHON YCIYTH.

OTka3 B mpuemMe AOKYMEHTOB, HEOOXOIUMBIX JIs MPEIOCTAaBICHNUS MyHMLUIAIBHOW YCIIyTH,
3aKoHoarenbecTBOM Poccuiickoit denepanyu He MPeyCMOTPEH.



2.8. HcuepnbiBatroumii nepedyeHb OCHOBAaHMM Il TPUOCTAHOBICHMS WIM OTKa3a B
MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIYTH.

[IprocTaHoBiIeHHE MPENOCTABICHUS MYHULIMIIAIBHON YCIYTH 3aKOHOAATENbCTBOM Poccuiickoit
®enepany He MPEYCMOTPEHO.

Orka3 B NEpCBOJAC KUJIOTO MOMCHICHUA B HCKHUIIOC MMOMCHICHUC HJIM HCXKUJIOTO IOMCHICHUA B
KHJI0€ MOMEIICHUE JOITYCKACTCA B Cliydac, CCJIIN:

1) 3asiBUTENIEM HE MPEACTABIICHBI JOKYMEHTHI, ONpe/eeHHble TyHKTOM 2.6.1 HacTosmero
aJMHUHHUCTPATUBHOI'O PErJIaMEHTa, 00SI3aHHOCTh 110 MPEACTABIECHUIO KOTOPBIX C Y4YETOM IyHKTa 2.6.3
HACTOSILIEr0 aJMUHUCTPATUBHOTO PErjaMeHTa BO3JI0’KEHA Ha 3asiBUTEIIS,

2) MOCTYIUIEHUSI B YIOJHOMOYEHHBI OpraH OTBETa OpraHa TrOCYAapCTBEHHOM BIIACTH,
OpraHa MECTHOTO CaMOYIpaBJeHHs JIMOO MOABEJOMCTBEHHON OpraHy TroCyJapCTBEHHON BIACTH WIIU
OpraHy  MECTHOTO  CaMOYIpaBJE€HUs  OpraHu3allMM  Ha  MEXBEJOMCTBEHHBIM  3ampoc,
CBUJICTEIILCTBYIONIETO 00 OTCYTCTBUHU JAOKYMEHTa M (Win) uH(MOpMaIuU, HEOOXOAUMBIX JJIS MEPeBOja
KUJIOrO0 TMOMEIIECHUSI B HEXWIOE IMOMEILICHHUE WM HEXWIOrO0 MOMEIICHHS B KUJIOE IMOMEILIECHUE B
COOTBETCTBMM C NYHKTOM 2.6. 1 Hacrosmero aJMUHUCTPAaTUBHOIO  PETJIAMEHTa, E€CIHU
COOTBETCTBYIOUIMIA TOKyMEHT HE ObLI MPECTABIICH 3asBUTEIEM 10 COOCTBEHHOM nHUIMaTuBe. OTKa3 B
MEPEBOAE KWJIOTO IOMEIIEHUS B HEXWIOE MOMEIICHHE WIM HEXWIOr0 IOMEIICHUS B KHIIOE
MIOMEILIEHUE 10 yKa3aHHOMY OCHOBAHHIO JOIYCKAeTCs B CIy4yae, €ClIu YIOJHOMOYEHHBIH OpraH mocie
MOJIy4eHHUs] OTBETa Ha MEKBEJIOMCTBEHHBIN 3alpOC YBEAOMMII 3asIBUTENS O MOJIYYEHUU TaKOrO OTBETA,
MPEJIOKIIT 3asBUTEIIO MPEACTABUTH JOKYMEHT W (Win) MHGOpMAIMo, HEOOXOAUMBIC ISl TIEPEeBOA
JKWJIOTO TOMEILIEHUS B HEXKWUJIOE IOMEIIEHUE WIM HEXWIOro MOMEUICHHs B JKWIOE IIOMEILIEHUE,
MIPEAYCMOTPEHHBIE TYHKTOM 2.6.1 HACTOAIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTa, U HE MOJIYYWJ TaKHhe
IOKYMEHT W (W) WHGPOpPMAIMIO B TEYCHHWE IATHAALUATH pabdO4YMX JHEW cO IHS HampaBICHUS
YBEJOMJICHHUS,

3) MpeICTaBICHUs]  JAOKYMEHTOB,  ONpEIENeHHBIX  TyHKTOoM  2.6.1 HACTOSILETO
aIMUHUCTPATUBHOTO PETJIaMEHTa B HEHA IJI)KAIIIUIA OPTaH;

4) HecoOI0IeHHE TPEyCMOTPEHHBIX cTaThel 22 JKUINIHOro KoJieKca yClIoBHM nepeBoja
MIOMEILEHUS, @ UMEHHO:

a) ecld JOCTYyn K TIepeBOAMMOMY TIOMEIIEHUIO HEBO3MOXEH 0€3 HCMOJIb30BaHuUs
MOMEIeHNH, 00ecreYnBalONIMX JOCTYH K KHJIbIM IOMEIIEHUSM, WM OTCYTCTBYET TEeXHHUYeCKas
BO3MOXXHOCTh O0OPYIOBATh TAKOM JOCTYI K JAaHHOMY MOMEIICHHIO (TIPH IEPEBO/IE KIIIOTO TTOMEIICHUS
B HEXXUJIOE TTOMEIICHUE);

6) €CJIM IEPEBOAUMOC MMOMEIICHHUE ABJIACTCA YaCThIO KUJIOI'0 IMOMCIICHUSA h11%(s10) HCITOJIB3YCTCA
COOCTBEHHUKOM JaHHOTO IIOMCHICHUA HWJIIM HWHBIM TI'paXXJaHWHOM B Kad€CTBC MCECTa ITOCTOSAHHOI'O
IMPOXUBAHUA (HpI/I MNEPCBOJAC KUJIOI'O ITOMCIHICHUS B HCXKHNIIOC HOMGH_IGHI/IG);

B) €CJIM IIpaBoO COOCTBEHHOCTH Ha MEpeBOANMOC ITOMCIICHUC 06peMeHeHo ImpaBaMun KaKHuX-JIH00
JINIL,

F) €CJIM IIOCJIC TIEpECBOJAa M3 JKWIIOTO IIOMCUHICHUA B HEXKHIOC ITOMCHICHUC MCKIIIOYCHA
BO3MOXHOCTb JOOCTylla C HCIIOJIb30BAaHUCM HOMGmCHHﬁ, O6€CH€‘-II/IBaIOH_[I/IX AOCTYII K JKWJIBIM
IIOMCIICHUAM,

J) €CJId TMPHU TEPEeBOJC KBAPTUPHI B MHOTOKBAPTUPHOM JIOME B HEXKHIIOC IOMEIICHUE HE
cOOJTIOJICHBI CJIEIYIOIINE TPEOOBaAHNUS
e KBAPTHPA PACIIOJIOKECHA HA TICPBOM ITAXKE YKa3aHHOT'O JIOMa;

e KBapTHUpa pacCIioIOKEHa BBINIC IICPBOTO IdTa)Xa YKA3aHHOI'0 AoMa, HO IIOMCIICHMHA,
PaCIOJIOKCHHLIC HCIIOCPCACTBCHHO IO KBapTHpOﬁ, HGpCBOIIHMOfI B HCXKHJIOC ITOMCHIICHHUEC, HEC
SABJIAIOTCS KUJIBIMU,



€) TaKKe He JIOMyCKaeTCs:

- MEPEeBOJI KUJIOTO MOMEIICHUS] B HAEMHOM JIOME COIMAJIbHOTO HCIOJIb30BAHUSI B HEXHIIOE
MTOMEIICHUE;

- IEPEBO/I KWJIOTO TOMEIICHHS B HEKUIIOE NTOMEUIEHUE B LIETSAX OCYIIECTBICHUS PEJIUTUO3HON
eI TCITbHOCTH;

- MEpEeBOJ] HEKWIOTO TOMEIIEHUS B KUJIO€ MOMEUICHHWE €CIIM TaKoe MOMELIEHHE HE OTBEYaeT
TpeOoBaHusAM, ycTaHOBICHHBIM [loctanoBnenuem IIpasurensctBa PO ot 28 suBaps 2006 1. N° 47 «O6
yrBepkaeHHH llonokeHuss O NpU3HAHMM TMOMEILEHUs KWJIbIM IOMEIIEHUEM, JKHIIOTO IMOMELICHUs
HENPUTOJIHbIM Ul MPO>KUBAHMS, MHOIOKBAPTUPHOIO JIOMa aBapUIHBIM U MOJUIEkKAIIUM CHOCY WU
PEKOHCTPYKIMH, CaZ0BOTO JOMA KUJIBIM TOMOM M KHUJIOTO JI0Ma CaJOBBIM JJOMOM)» MJIM OTCYTCTBYET
BO3MO>XHOCTh 00€CTIIEUNTh COOTBETCTBHE TAKOI'O MOMEILIEHUS YCTAaHOBIEHHBIM TPEOOBAHUSIM.

S) HECOOTBETCTBUS TPOEKTa TMEpPEyCTpOMCTBA M (WMJIM) TMEpEerIaHUPOBKH TIOMEIICHHUS B
MHOT'OKBAPTHPHOM JIOME TpeOOBaHUSAM 3aKOHOAATEIHCTBA.

Henonyuenne nnm HECBOEBPEMEHHOE IOIYYEHUE IJOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1
aJIMUHUCTPATUBHOTO pErjaMeHTa U 3alpOLICHHBIX B IOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIMpaBICHUS U TMOJBEJIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOylpaBJICHUA OpraHu3aluAaAX, B PACHOPSIKCHUHU KOTOPBIX HAXOAATCA YKA3aHHBIC JOKYMCHTBI, HC
MOJKET SIBJIITHCSI OCHOBAHUEM ISl OTKa3a B IIEPEBOJIE HKUIIOTO MOMELICHHS B HEXKHUIIOE MOMELCHUE UITH
HEXXHUJIOTO IIOMEUIEHHUSI B )KUJI0€ IOMEIIEHHE.

2.9. [Ilepedyenr yciyr, KOTOpBIE SBISIOTCS HEOOXOAMMBIMM H  OOs3aTEIBHBIMU IS
MPEAOCTABICHUST MYHUIMIAIBHOM YCIYrM, B TOM YHCIE CBEICHUA O JOKyMEHTE (JOKYMEHTaXx),
BbIIaBa€MOM (BbIIaBa€MbIX) OpPTraHU3ALMAMH, YYAaCTBYIOUIMMH B MPEIOCTABICHUH MYHHIIUIAIBHON

YCIIYTH.

Yciyru, KOTOpBIE SBISIOTCS HEOOXOIWMBIMH M OOS3aTENBHBIMU JUIS  TIPEIOCTABIICHHUS
MYHUIMIAIBHON YCIIyTH:

1) yciyra 1o MOATOTOBKE IPOEKTa NepeycTpoilcTBa W (WIM) MeperiaHupOBKU
NIEPEBOIUMOr0 TOMEILIeHUsT (B Ciydae, €ClIU NepeyCTpOWCTBO M (WJIM) TNeperulaHupoBKa
TpeOyroTCsl sl O00eCTeYeHNsT MCIIONB30BAaHUS TAaKOTO TOMEIICHUS B KAUeCTBE KHUJIOTO WIIH
HEXUJIOTO TIOMEILEHUs);

2) odopmiieHne JIOKYMEHTA, YAOCTOBEPSAIOLIETO npasa (mosrHOMOYMS )
MpeICTaBUTENsI, B CiIydae, €clid 3a MpPEeJOCTaBICHHEM YCIyrd OOpamlaeTcss MpeACTaBUTENh
3aBUTEIIS,

2.10. Iopsinok, pa3Mep U OCHOBAHMS B3UMAHUS TOCYIapCTBEHHON MOLUIMHBI WJIM MHOM IJIaThl,
B3MMAaeMOM 3a MPENOCTABICHNE MYHULIMTIIATbHON YCIYTH.

[IpenocTtaBieHne MyHHMLIMIAIBHOW YCIYT'M OCYIIECTBIsIETCsl O€CIIaTHO, TOCyAapCTBEHHAas
MOIUIMHA HE YIJIAYUBAETCS.
2.11. Tlopsanok, pa3mMep U OCHOBaHHUS B3UMAaHMUS IUIATHI 32 MPEAOCTABICHHUE YCIYT, KOTOPHIE
SIBIITFOTCSI HEOOXOIUMBIMH U 00513aTEIBHBIMU IS IPEIOCTABICHHUS MyHULIUIIATBHONW YCIYTH, BKITIOYAs
nH(bOpPMaIIHIO 0 METOAMKE pacyeTa pa3Mepa TaKOM IUIaThI.

[opsimok, pa3Mep U OCHOBAaHHUSI B3UMaHUs IUIAThI 3@ IPEIOCTABIICHUE YCIYT, YKa3aHHBIX B MYHKTE
2.9 HACTOSILETO aIMUHUCTPATUBHOTO periamMeHTa, omnpeensercs OpraHu3aIUsIMU,
MPEIOCTABIISIONIMMU JaHHBIE YCIIYTH.

2.12. MakcuMalbHbIA CPOK OKHMJAHUS B OUEpPEIM IpPH MOoJade 3ampoca O MpPelOCTaBICHUU
roCyAapCTBEHHOW WM MYHHUIIMNAIBHOW YCIYIM M TP TOJYYCHHHM pe3yibTaTa MPea0CTaBICHUS
rocyAapCTBEHHOM UM MYHUIIUIIATBHOM YCIYTH.

MakcumanpHbplii CPOK OXKHMIAaHHWS B OYEpPEAM IIPU IOJAa4Ye 3asABJICHHUA O IPENOCTABICHUU
MYHULUIIAJIBHON YCIYIHM W NPU NOJYYEHHM pe3ylbTaTa JaHHOW MYHHMIMIIAIBHOW YCIIYTH HE JOJDKEH
IpeBbIIIaTh 15 MUHYT.



2.13. Cpok ¥ HOpsAI0K PErHCTPALUU 3alpOca 3asiBUTENS O MPEJOCTABICHUHN IOCYJapCTBEHHOMN
WM MYHHUIIUIIATBHOM YCITYTH.

3asiBlIeHHE O NPEJOCTABICHUU MYHHIIMIIAILHOM YCIyTH, MPEACTaBICHHOE 3asgBUTEIEM JIMYHO
00 ero MpeCTaBUTENIEM, PETUCTPUPYETCS YIOJIHOMOUYECHHBIM OpraHoM B TedeHue 1 pabouero HA ¢
JaThl OCTYIJICHUS] TAKOTO 3asIBJICHHUS.

3asiBIeHHE O MMPEJAOCTABICHUN MYHULIUIIAIBHON YCIYTH, MPECTaBICHHOE 3asBUTEIIEM JIMO0 €ro
npeacrasuteneM yepe3 MOL], peructpupyercs ynoJHOMOYEHHBIM OPraHOM B JIEHb NOCTYIUIEHUS OT
MOII.

3asiBieHue, MOCTynuBIIee B diekTpoHHOW ¢opme Ha EIY, PIII'Y peructpupyercs
YIOJIHOMOYEHHBIM OpPraHOM B JI€Hb €ro IOCTYIUIEHWS B CiIy4ae OTCYTCTBHS aBTOMAaTHYECKOMN
peructpauuu 3anpocos Ha EINI'Y, PIIT'Y.

3asiBleHUe, TOCTYIMUBIIEE B HEpaboyee BpeMs, peTUCTPUPYETCS YIOTHOMOYCHHBIM OPTaHOM B
TIePBBI pabouMii IeHb, CASAYIONIUN 3 THEM €T0 TIOJTyUeHHUS.

2.14. TpeboBaHusi K TMOMEUICHHUSIM, B KOTOPBIX MPEIOCTABIAIOTCS TOCYJAapCTBEHHbIE U
MYHHUIUIIAJIBHBIE YCIYTH, K 3aJIy O0XHMIAHWSA, MECTaM Ul 3allOJIHEHMs 3alpOCOB O IIPEIOCTaBICHUU
rOCYJapCTBEHHON WM MYHUIUNAIBHOW YCIyrd, HH()OPMALMOHHBIM CTEHIaM C oOpa3luamu HX
3aMOJIHEHNS U TIepEeYHEeM JIOKyMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS KaX/10i rocyaapCcTBEHHOM
WIA MYHUIUNAIBHON YCIYTH, B TOM YHCJE€ K 00ECIEYEHUIO JOCTYIMHOCTH JUIsl MHBAJIMJIOB YKa3aHHBIX
00BEKTOB B COOTBETCTBHHM C 3aKOHOAAaTeNbcTBOM Poccuiickoit denepaniui O CONMAIBLHON 3aIlUTe
MHBaJIU/IOB.

2.14.1. IlomenieHns ynmoJaHOMOYEHHOTO OpraHa JJisl IPEIOCTaBIECHNU MyHULMIIAIbHON YCIYTy
pa3MeIlarTCcs Ha MEPBOM ATaXe 3]aHusi, 00OpPYAOBAaHHOI'O OTAEIBHBIM BXOJOM, JIMOO B OTAEIBHO
CTOSIIEM 3JaHMM Il CBOOOJHOro JocTyna 3asBurenci. llepenBukeHne 1O TOMEILEHUSIM
YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX NPOBOAMTCS IPUEM 3asBICHUS U JIOKYMEHTOB, HE IOJKHO
CO3/1aBaTh 3aTPyJHEHUI JIJIS JIUL C OTPAaHUYEHHBIMH BO3MOXHOCTSMH 3/I0POBBSI.

HpI/I PACIIOJIOXKCHUN ITOMCIICHUSA YIIOJJHOMOYCHHOTO OpraHa Ha BEPXHEM OTAXKE CIICHHATIHCTBI
YIIOJITHOMOYCHHOI'O OpraHa 00s13aHbBI OCYHICCTBJIATH IPUCM 3asgBUTENICH Ha NEpBOM 3TaxKC, CCJIU IO
COCTOSAHHUIO 3J0POBb 3asABUTCIIb HC MOXKCT IOAHATHCS I10 JICCTHULIC.

Ha Ttepputopun, npuneraromeii K 31aHHI0 YIOJHOMOYEHHOI'O OpraHa, OPTaHHU3YIOTCS MecTa
JUISL TIAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIE MECTa JJIsi MApKOBKU aBTOTPAHCIIOPTHBIX
CpelCTB MHBaIUA0B (He MeHee 10 mpOIeHTOB MECT, HO HE MEHee OJHOTO MeCTa), IOCTYH 3asiBUTENeH K
MMapKOBOYHBIM MECTaM SIBJISIETCSI OSCIUTATHBIM.

[lomemnieHne  yMOJHOMOYEHHOTO  OpraHa Juid  TpuemMa  3asBUTellell  obopymyercs
WH(GOPMALIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3Mmemaercs ¢opma 3asBIeHHS C oOpa3loM ee
3aM0JIHEHUS U NIEPEeYeHb IOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS MYHUIIMTIAIBHOMN YCIIYTH.

[ToMemenusi, B KOTOPBIX OCYIIECTBISIOTCA AEHUCTBUS MO MPEIOCTABICHUIO MYyHULIMIAIBLHON
yCIIyTH, 00€CTIeUnBAIOTCS KOMIIBIOTEPAMHU, CPEICTBAMH CBSI3H, BKJIFOYAS JOCTYN K MH()OPMAIIMOHHO -
TEJICKOMMYHUKAIIUOHHOW ceTH «VHTEepHET», OPITEXHUKOM, KaHUEIIPCKUMHU NPUHAIICHKHOCTIMH,
WH()OPMAIIMOHHBIMH M CIIPABOYHBIMU MaTepHAIaMH, HATJISAHOM MHPOpPMAIIMEH, CTYJIbSIMU U CTOJIAMH,
CPEACTBAMMU IOKAPOTYIIECHUS U OIOBEIICHUS O BOSHUKHOBEHUH YPE3BBIYAWHON CUTYaAlUH, JOCTYIIOM K
PETHOHAIBHOM  CHCTEME  MEKBEJOMCTBEHHOTO  DJIEKTPOHHOI'O  B3aUMOJCWUCTBHUS, a  TaKXKe
obecreynBaeTcss JOCTYITHOCTh JJisSi WHBAJIWIOB K YKAa3aHHBIM TOMEIICHHUSIM B COOTBETCTBHH C
3aKOHOAAaTeNbCTBOM Poccuiickoit deaepanuu 0 COMATBHON 3aIUTE WHBAIIHAIOB.

3an OXuAAHWA, MecTa AJIA 3alloJIHEHHMsl 3allpocoB M IIpUeMa 3asBUTENed 000pyayroTcs
CTY/bSIMH, U (WJIN) KPECETbHBIMU CEKIIUSMMU, U (M) CKaMbsIMU.



HNudopmanmoHHble MaTepHuaibl, MpeJHAa3HAYeHHble A HMH()OPMUpPOBaHMS 3asBUTENIEH O
HOpsiAKE TPEAOCTABICHUS MYHULMIAIBHOW YCIYrH, pa3MeIlaloTcss Ha MH()OPMALMOHHBIX CTEHIaX,
PAacIoNIOKEHHBIX B MECTaX, 00ECTIeUNBAIOMINX JOCTYI K HUM 3asiBUTEIICH.

NudopmannonHble Marepuaibl, NpeAHAa3HAYCHHbIC UIsI HH()OpPMUPOBAHHS 3asBUTENECH O
MOPSIIKE TPEOCTABJICHUS MYHHUITMTIATBHON YCIIYTH, pa3MemaloTcs Ha HMH(POPMAIMOHHBIX CTEHAAX,
paCHOJ'IO)KeHHLIX B MECTax, O6€CH€‘II/IBaIOIIII/IX ILOCTyrI K HHUM 3a$[BI/IT€J'I€I\/'I, 158 06HOBJ'DIIOTC$I HpI/I
W3MEHEHUU 3aKOHOJATENIbCTBA, PETYIUPYIOIIET0 TPEJOCTaBICHUE MYHHIMIAIBLHOW YyCIyru, U
CIIPABOYHBIX CBEJICHUH.

WNudopmaninonHble CTEHbI JOJKHBI pacroyaraTbCsi B MECTE, JIOCTYIHOM Ui MpocMoTpa (B
TOM YHCIIE NTPU OOJIBIIOM KOJIMUYECTBE IOCETUTEINIEH).

2.142. JIna  obecrmedyeHuss  JOCTYIHOCTH  TOJYYEHUS  MYHHUIMIAIBHOH  YCIyru
MaJIOMOOWJIBHBIMH TPYIITAMH HACENICHUS 3/aHUS W COOPYKCHHS, B KOTOPBIX OKa3bIBACTCS YCIyra,
obopynyroTcst coriaacHo HopMaTuBHBIM TpeboBanusM «CIT 59.13330.2016. Crox mpaBui. JlocTymmHOCTh
3ITaHUM M COOpYXEHUH Il MaJIOMOOMIIBHBIX TPYIN HaceneHus. AKTyanuzupoBaHHas pegakius CHull
35-01-2001».

B xabunere 1o mpuemy MaJIOMOOMJILHBIX Tpynil HACCJICHUA MMECTCA MCAWLMHCKAA allTeuka,
nutheBas Boja. [Ipu HEOOXOIMMOCTH COTPYIHHMK YIIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIIUI
MPUEM, MOKET BBbI3BaTh KapETy HEOTIIOKHON CKOPOM MTOMOIIH.

[Ipu oOpameHun TrpaxkIaHWHA C HapyHIEeHUsSMH (YHKIHH OMOPHO-IBUTaTENBHOIO ammapara
pabOTHUKHU YITOJIHOMOUYEHHOT'O OpraHa NpeJIpUHUMAIOT CIIEIyI0Ine AeUCTBUS:
- OTKPBIBAIOT BXOJHYIO JIBEPb U IOMOTAIOT IPaKAaHUHY OECHpPEnsITCTBEHHO MOCETUTDH 3/1aHHe
YIOJIHOMOYEHHOT'O OPIaHa, a TAKXKE 3apaHee MPeaypekKIatoT O CYIECTBYIOIUX Oappepax B 3aHUM;

- BBIICHATOT LECJIb BUSUTA I'pa’XIaHWHA U COIIPOBOXKAAIOT €ro B KaOUHET 110 IMPpUCMY 3asABJICHUA,
IIOMOr'ar0oT IpaxigaHWHY CECTb Ha CTYJ HWIHW pacrojararor KpECIO-KOJIKICKY Yy CTOJIa HaIlpOTHB
crieguarcTra, OCymeCTBIIAIOMICTO ITPUCM;

- COTPYAHHUK YIIOJITHOMOYCHHOI'O OpraHa, OCYHIGCTBJ'I?HOHII/Iﬁ IpucM, NpUHUMACT I'paXJaHUHA
BHC O4YCpCaU, KOHCYIbTUPYCT, OCYLICCTBIIACT MNMPUCM 3asABJICHUSA C H606XOI[I/IMI>IMI/I JAOKYMCHTaMU,
OKa3bIBaCT IMMOMOIIb B 3alIOJTHCHHUHN 6.]'IaHKOB, KOIMUPYET JOKYMCHTEI,

- 10 OKOHYaHWW MPEJOCTABICHUS MYHHUIUIAIBHOW YCIYTH COTPYIHUK YIIOJTHOMOYEHHOTO
OpraHa, OCYIIECTBISIONIUNA TPUEM, MMOMOTAET TPaXKTAHWHY MOKUHYTH KAaOWHET, OTKPBHIBACT ABEPH,
CONPOBOXKIAET TpaKJaHWMHA [0 BBIXOAA W3 3JaHUA W IIOMOTaeT NOKHHYTh 3JaHHE; IepeaacT
IrpaKJaHUHA COMPOBOXKIAIOIIEMY JIUILy WJIM TI0 €T0 KEJIaHUIO BBI3BIBACT aBTOTPAHCIIOPT U OKA3bIBAET
COICHUCTBUE MIPHU €r0 MOCAJIKE.

Ilpu oOpameHnn rpaxaaH C HEJOCTaTKaMH 3peHHs paOOTHMKHM YIIOJHOMOYEHHOTO OpraHa
IIPEANPUHUMAIOT CIEAYIOUINE TEHCTBUA:

- COTPYAHUK YIIOJIHOMOYEHHOI'O OpPraHa, OCYLIECTBIAIOIIMM IPUEM, IPUHUMAET IpakIaHUHA
BHE O4Y€penH, IIOMOTaeT COPUEHTHPOBATHCI, CECTh Ha CTYJ, KOHCYJIBTHPYET, BCIyX IPOYUTHIBAET
JOKYMEHTBI U Jlajee Mo HEOOXOIMMOCTH MPOU3BOAMT MX BbiAauy. Ilpu oOIeHHH ¢ rpakJaHUHOM C
HEJOCTaTKaMU 3PEHUs] HEOOXOAMMO OOLIaTbCs HEMOCPEACTBEHHO C HUM CaMuUM, a HE C
COIIPOBOKAAIONIMM €ro JIMIIOM, B Oecele MOoNb30BaThCs OOBIYHON pasrOBOPHOM JIEKCHKOW, B
MIOMELICHUH HE CIEYeT OTXOUTh OT Hero 0e3 Mpeaynpex1eHus;

- COTPYAHHUK YIIOJITHOMOYCHHOI'O OpraHa OKa3bIBACT IMOMOIIb B 3alIOJIHCHUU 6J'IaHKOB, KOIMUPYCT
HCO6XOJII/IMBIG JOKYMCHTHBI.

2.14.3. TpebGoBanuss K KOM(OPTHOCTH H JOCTYIMHOCTH MPEJOCTABICHUS TOCYIAapCTBEHHON
ycayru B MOIL] ycranaBnusarorcss mnocraHosiaeHueM [IpaBurensctBa Poccuiickoin denepanuu OT



22.12.2012 N° 1376 «O06 yrBepxxaenun [IpaBun opraHuzanuu AesITEIbHOCTH MHOTO(YHKIIMOHAIBHBIX
[IEHTPOB MPEJOCTABICHHUS TOCYAapCTBEHHBIX K MYHUIIMIAIBHBIX YCIIYT.

2.15. Tloka3aTe/iu TOCTYNMHOCTH U Ka4eCTBA MYHUIIUNIAJTbHOM YCJIYTH

KonmuuecTBo B3aMMOJCHCTBUI 3asBUTENST C COTPYAHHUKOM YIIOJHOMOYEHHOTO OpraHa IpH
NPEJOCTaBICHUN MYHUITUIIAIbHON YCIIYTH - 2.

[TpoaOmKUTENBHOCTS B3aUMOACUCTBUI 3asBUTENSI C COTPYIHHKOM YIIOJIHOMOYEHHOTO TIPH
IIPEIOCTABICHUN MYHUIIUNIAIILHOM YCIIYTH - He Oonee 15 MUHYT.

Bo3mokHOCTh TONyueHHs MHPOPMALMU O XOA€ MPEAOCTaBICHUS MYHUIUIIAIbHON YCIIYTH, B
TOM YHCJI€ C UCTIOIb30BaHUEM HH(POPMALIMOHHO - TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

2.15.1. VlHpIMH mOKa3aTeNsIMM KAadyeCTBA M JIOCTYIHOCTH MPEAOCTABICHUS MYHUIUNMAIBHOMN
YCIIYTH ABIAIOTCS:

pPAaCIONOKEHHOCTh  MOMEIIEHUNA  yIOJHOMOYEHHOTO  OpraHa, MpeAHa3HAYeHHBIX IS
MPEIOCTABICHNUS MYHHIMIIAJbHOW YCIYT'M, B 30HE JIOCTYMHOCTH K OCHOBHBIM TPaHCHOPTHBIM
MarucTpasm;

CTCIICHb I/IH(l)OpMI/IpOBaHHOCTI/I 3asABUTCIIA O NOPAAKE MPEAOCTABJICHUA MYHI/IHHHaJIBHOﬁ yCiayru
(mocTynmHOCTh MH(pOpPMAIMH O MYHHUIMIAIBHON yclyre, BO3MOXHOCTh BhIOOpa criocoba MOIydeHus
nHpopmanun);

BO3MOXXKHOCTh BBIOOpa 3asBuUTENEeM (opM oOpallleHHs 3a NOJYyYeHHMEM MYHUIMIAIbHON
YCIIYyI'H;

AOCTYIIHOCTDb O6paIJ_[CHI/I$I 3a MPEAOCTABJIICHUEM MyHHHHHaHBHOﬁ yCiyru, B TOM YUCJIC IJI JIUI]
C OrpaHU4YC€HHBIMH BO3MOXHOCTAMMU 3JO0POBbS;

CBOCBPEMCHHOCTE MMPEAOCTABICHUA MYHHHHHaHBHOﬁ YCIyru B COOTBETCTBHUU CO CTaHAAPTOM €€
NPEeI0CTABIICHUS,

COONIOZICHHE CPOKOB TPENOCTABICHUS MYHUILMMATBHOW YCIYTM M CPOKOB BBITIOJTHEHHS
aJIMHUHHUCTPATUBHBIX MPOLIETYP MPU MPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH;

BO3MOYKHOCTH MOJTY4YeHHs] HHPOPMAIK O XOJ€ NMPEAOCTaBICHHUS MyHULIUIIAJIbHON YCIIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX JXKal00 CO CTOPOHBI 3asBUTEIN IO pe3yiabTaTaM IPEJOCTaBICHUS
MYHHULUIIAJIBHOW YCIIYTH;

OTKPBITBIN JOCTYIl JUIsl 3asBUTENCH K HWHPOpPMAIMM O TOPSAKE U CpPOKax MPEeqOCTaBICHUS
MYHUIIMNIATIBHON YCIyTH, TOpsAKe 00KanoBaHUs NeHCTBUI (Oe31eHCTBUS) YIOJIHOMOYEHHOTO OpraHa,
PYKOBOJUTENSI YIIOJIHOMOYEHHOT'O OpTraHa Ju00 CIEeHAINCTa YIIOJTHOMOYEHHOTO OpraHa;

HaJIn4ue HGO6XOI[I/IMOFO U JOCTATOYHOT'O KOJMYCCTBA CHHCHHUAIMCTOB YIIOJIHOMOYCHHOI'O OpraHa,
a TakXke MOMEIICHUN YIIOJTHOMOYCHHOI'O OpraHa, B KOTOPBIX OCYIICCTBIIACTCA IPUEM 3asBIICHUN U
AOKYMCHTOB OT 3assBUTEIICH.

2.15.2. VYNOJIHOMOYEHHBIM OpraHOM OO0ECIleYMBaeTCAd CO3/[aHWe WHBAJIUIAAM U HWHBIM
MaJOMOOWIBHBIM TPYIIaM HACEJNCHUS CIEAYIONUX YCIOBHN JOCTYMHOCTH MYHHUIIUTIAIBHON YCIyTU B
COOTBETCTBUHM C TpeOOBAHUSIMH, YCTAHOBJICHHBIMU 3aKOHOAATENbHBIMU U HHBIMH HOPMATHUBHBIMU
MPaBOBBIMHU aKTAMU:

OKa3aHHe MHBAJIHMJAM IMOMOIIM, HEOOXOAUMOW ISl TIOJYYEHHUs! B JOCTYMHOH uis HUX (hopme
MHpOpPMALMU O MpaBHUJIaX NPEJOCTaBICHUS MYHHUIMIAIBHON YCIyru, B TOM 4ucie 00 ohopMiIeHUH
HEOOXOJMMBIX IS TMOJIyYE€HUS MYHHULMIAIbHOW YCIYTH JOKYMEHTOB, O COBEpPLICHUH MMM JIPYIHX
HEOOXOJAUMBIX JUJISL [TOJTyYEeHUsI MYHUIUITALHON YCIIYTH 1eUCTBUIA;



MPEIOCTaBICHUEe MYHULMMANBHON YCIyrd HWHBAIMAAM MO CIyXy, HpU HEOOXOIUMOCTH, C
UCIIOJIb30BAHUEM PYCCKOTO >KECTOBOTO s3bIKa, BKJIIOYas oOOecmeueHue Jomycka B TOMEHICHHE
CypIIOTIepeBOJUMKA, TU(IOCYPIOTIEPEBOTINKA;

OKa3aHHe IIOMOINM WHBaJIMJaM B IPEOJOJICHUU OapbepoB, MEIIAIOUIMX IOJIY4YECHUIO
MYHHUIUIIAJIBHOM YCIYyT HapaBHE ¢ APYTUMU JIMLIAMHU.
2.15.3. llpu mnpenocTaBlieHUHM MYHULUINAIBHON YCIYTM B3aMMOJEHCTBUE 3asBUTENS CO
CMELUATUCTOM YIOJTHOMOYEHHOT'O OpraHa OCYIIECTBIISIETCS IPU JINYHOM OOpaIlleHUH 3asBUTEIIS:
JUTSL IOTTy4eHUsT HH(OpMAIUH 10 BOIPOCAM MPEIO0CTABICHUS MyHHIIUIIAIBHOW YCIyTH;

JUIS TIOJIaY U 3asBJICHUS U IOKYMEHTOB;
JUTS IOJTy4eHUs! HH(OpMAIUK 0 X0/Ie IPEIOCTABICHUS] MyHUITUIAIBHON YCITYTH;
JUIS TIOJIy4EHHUs pe3yibTaTa IIPeIOCTaBICHUs MYHULIUIIAIbHON YCIYTH.

IIpoXOIKATENIBHOCTD B3aUMOJACUCTBUS 3asIBUTENIA CO CIIELIMAIINCTOM YIIOJTHOMOYEHHOTO OpraHa
HE MOXKET MPEeBbIIIATh 15 MUHYT.

2.15.4. IlpenocrtaBienne MyHUUUNaAbHOH yciayrk B M®PI] BO3MOXHO MpH HAIUYUHU
3aKJIIOYEHHOT'O COTJIALICHUS O B3aUMOJCHCTBUU MEXAY YIIOJHOMOYEHHBIM opraHomM u MO®II.

VYnonHOMOYEHHBIH oOpraH obecrieunBaeT HWH(POPMHUPOBAHHUE 3asBUTEICH O BO3MOXKHOCTU
NOJIy4eHUsl MyHMLMNAIBHON yciyrd Ha 6a3ze M®LI. B ciyuae nogaum 3asBieHHs O MPeIOCTaBICHUU
MyHULMNAIbHOM yciyru B MOIL[ HenmocpencTBEHHOE NPEAOCTABICHUE MYHUILMIAIBHON YCIYTH
OCYLIECTBIIAETCS YIIOJHOMOYEHHBIM OPTraHOM.

2.16. MNuple TpeboOBaHUs, B TOM YHCJIE YYUTHIBAIOIIUE OCOOEHHOCTH MPEIOCTaBICHUS
MYHULIUNIAJIBHOW YCIYTH MO 3KCTEPPUTOPUATBHOMY NPHUHLUIY M OCOOCHHOCTH TPEAOCTaBICHUS
MYHUIUIAIBLHON YCIIYTH B 3JIEKTPOHHOM (hopme.

2.16.1. 3agBuTenp NpenOCTaBISET JOKYMEHTbl B OpraH, OCYLIECTBISIIOUIMM NEPEBOJ
MTOMEMIEHUS, TI0 MECTY HaXOXKAEHUS IMEPEBOJUMOTO IMOMEIIEHUSI HETIOCPEACTBEHHO 00 yepe3 MDI] B
COOTBETCTBUM C 3aKJIIOYCHHbIM MMHU B ycTaHOBIEHHOM IIpaBurensctBom Poccuiickonn denepanuu
MOPSZIKE COTJIAIIEHUEM O B3aUMOJCHCTBUM.

2.16.2. 3asgBuTenp BIpaBe 0OpaTUTHCS 3a MPEAOCTABICHHEM MYHHIIUTIIAIBHOW YCIIYTH U MOJaTh
JIOKYMEHTBI, YKa3aHHbIC B MyHKTE 2.6.1 HACTOSIIETO aJMUHUCTPATUBHOTO PETJIAMEHTAa B AJICKTPOHHON
dbopme wuepe3 EIY, PIIIY c¢ wucnonb30BaHUEM JJIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX
AJICKTPOHHOM MOAMHUCKHI0 B COOTBETCTBUH ¢ TpeboBaHusiMu DenepanbHoro 3akoHa ot 06.04.2011 N° 63-
@3 «O06 >1MEeKTPOHHON TOAHCH.

YHonHOMOYEHHBII oOpraH obecrieunBaeT HWHGPOPMHUPOBAHHE 3asBUTEICH O BO3MOXKHOCTHU
MOJTy4YeHHUs] MyHULIIMNanbHOU yciyru yepes EINNY, PIITY.

Obpamenne 3a ycmyroi uyepes EIIY, PIITY ocymectBusercs MyTeM 3alOTHEHUS
MHTEpaKTUBHON (GopMbl 3asBieHUS ((PopMHUpOBaHUS 3ampoca O MPEAOCTABICHUM MYHHUIIMIAIBHOM
YCIIyTH, COJAEpX aHHE KOTOPOIO0 COOTBETCTBYET TpeOoBaHUSAM (OPMbI 3asBICHUS, YCTAHOBIEHHOMN
HACTOSIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM) (J1ajiee - 3ampoc).

OOpaieHue 3asBUTENss B YIOJHOMOYEHHBIH OpraH yKa3aHHbIM CHOCOOOM oOecreyrBaer
BO3MO>KHOCTb HAaIlpaBJICHUSI U MOJyYEHUS! OJJHO3HAYHON M KOH(UIEHIMAIBbHON HMH(OpMaLNY, a TaKKe
MIPOMEKYTOUHBIX COOOLICHUH W OTBETHOW MH(pOpPMAIMM B SJIEKTPOHHOM BHUJAE C MCIOJIH30BAHUEM
ANIEKTPOHHOM NOJIMCH B MOPSIIKE, IPEAYCMOTPEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit Penepanuu.

2.16.3. IIpu npenocTaBieHUH MYHUIIUIIAJBHON YCIYTH B JJIGKTPOHHOH (OpMe MOCpPEICTBOM
EIII'Y, PIII'Y 3asBuTeio o0ecneuynBacTC:

- IoJTy4eHne MHPOPMALIMHU O TIOPSJIKE U CPOKAX MPEAOCTABICHHUS MyHUIUITAIBHON YCIIyTH;



- 3aIMCh HA IPUEM B YIIOJTHOMOYEHHBIN OpraH AJis 01a4yM 3asBJICHUS U JOKYMEHTOB;
- (hopMupoBaHHE 3a1poca;

- IPUEM U PETUCTPALMs] YIIOJTHOMOYEHHBIM OPTaHOM 3aIlpoca U JTIOKyMEHTOB;

- IOJTy4eHHE pe3yNbTaTa Mpel0CTaBICHNs] MyHUIIMIIATBHON yCIyTH;

- IOJTyYeHHE CBE/ICHUH O X0/1€ BBIIIOJHEHHUS 3aIpoca.

HpI/I HaIpaBJICHWHU 3aIlpoCa HMCIIOJIB3YETCA IPOCTasd JJICKTPOHHAsA IOAIUCH, IIPHU YCIOBHUH, YTO
JIMYHOCTD 3ad4BUTECIIA YCTAHOBJICHA ITPU aKTUBAIlUU y‘IGTHOfI 3aIllMCH.

3. CocTas, nocJie10BaTeJIbHOCTh H CPOKH BHINOJTHEHUSA
aJIMUHUCTPATHBHBIX Npoueayp (AelcTBUIl), TPeOOBAHUSA K NOPSAAKY
HUX BBINOJHEHHS], B TOM YHCJIe 0COOEHHOCTH BLINOJTHEHHS
aIMMHUCTPATUBHLIX NPoUeayp (AeiCTBHUI1) B 3JIEKTPOHHOI (hopme

3.1. UcuepnibiBarouii nepedyeHb aAMUHUCTPATUBHBIX MPOLIEAYD

1. IPUEM M PErucTpauus 3asBICHUS M JOKYMEHTOB Ha IPEJOCTABICHUE
MYHHUIUIIAJIBHOWN YCIIYTH;

2. dopMHpOBaHHE W HaNpaBlIEHHE MEXKBEIOMCTBEHHBIX 3allPpOCOB B OPIaHBI
(opraHuzanmu), y4YacTBYIOIIME B  MPEJAOCTaBICHHMM MYHUIUINATBHOW  ychayrd  (IpH
HEOOXOJUMOCTH);

3. YBEJIOMJICHHE 3asBUTEJNIS O IPEJCTaBICHUU JOKYMEHTOB M (WiIHM) MH(OpMALNU,
HEOOXOAMMOM Ui MpPOBEACHUS IepeycTpoiicTBa U (WIM) NEpPEIUIAHUPOBKU TOMEIIEHUS B
MHOT'OKBAPTHUPHOM JI0OME;

4. MPUHATHE PEIIeHUs O TIepPeBOe UM 00 OTKa3e B MEPEBO/IE KHUIIOTO TOMELIEHUS B
HEXXWJIbIE UM HEXKUIIbIE [IOMEIICHUS B )KUJI0€ IOMEILIEHUE;

5. Bbllaya (HampaBlICHHWE) JIOKYMEHTOB 1O pe3yidbTaTaM MpPeIOCTaBICHUS
MYHUIIUTIATLHON YCITYTH.

3.1.1. Tlpuem u peructpanus 3asBICHUS U JOKYMEHTOB Ha MPEAOCTaBICHHE MYHUIIUNATbHON
YCIIYTH.

3.1.1.1. OcHoBaHMeM Hayaja BBINOJIHEHHUS aJIMUHUCTPATUBHOM MpPOLEAYpHl SBIAETCS
IOCTYIUIGHHE OT 3asBUTENs 3asBIEHUS M JOKYMEHTOB, HEOOXOIMMBIX Ui MPEJOCTaBJICHUS
rOCyIapCTBEHHOHN yCIyTH, B ynollHoMo4eHHbIN opran, EINl, PIIT'Y nmu6o uepe3 M®DII.

3.1.1.2. Ilpu nuyHOM oOpalieHUH 3asBUTENSI B YIOJHOMOYEHHBIH OpraH CHEIHAIUCT
YIOJTHOMOYEHHOT'O OPraHa, OTBETCTBEHHBIN 3a IPUEM U Bblauy JOKYMEHTOB:

YCTaHABIIMBAET JIMYHOCTb 3asBUTENS] HAa OCHOBAaHUHU JOKYMEHTA, YJIOCTOBEPSIOLIEro €ro
JIMYHOCTb, IPEJICTABUTEINS 3asIBUTEIS - HA OCHOBAHMM JOKYMEHTOB, YJOCTOBEPSIOUINX €T0 JUYHOCTD U
MTOJTHOMOYHS (B CJIydae oOpalieHus IpeICTaBUTEIIs);

MPOBEPSIET CPOK JACHCTBUSA JOKYMEHTA, YIOCTOBEPSIONIETO €ro JUYHOCTh M COOTBETCTBHE
JAHHBIX JOKYMEHTA, YIOCTOBEPSIOIIEr0 JUYHOCTD, JAHHBIM, YKA3aHHBIM B 3asIBJICHUU O COTJIaCOBaHUU
nepeycTpoiicTBa U (WiK) MeperviaHupOBKY MTOMEIICHUS B MHOTOKBAPTUPHOM JOME U MPUIIOKEHHBIX K
HEMY JIOKYMEHTax.

B X04€ mpueMa AOKYMCHTOB OT 3asdABUTCIIA WM YIIOJITHOMOYCHHOI'O MM JiMIA CICHUAIUCT,
OTBETCTBEHHBIM 3a MMPpUEM U BbIAa1y NOKYMCHTOB, YAOCTOBCPACTCA, YTO:
1. TCKCT B 3asBJICHUU O ICPCBOAC IMOMCIICHUA MMOAAACTCA NPOUYTCHUIO,



2. B 3asgdBJICHHUUM O IICPCBOLAC IMOMCIICHHA YKAa3aHbI (I)aMI/IJ'II/ISI, M5, OTYCCTBO
(HOCJ'ICI[HCe — IIpu Ha.]'II/I‘{I/II/I) (bl/ISI/I‘IeCKOl"O Jmna 1100 HaMEHOBaHUE HOPUIAUYICCKOI'O JIMIa,

3) 3asgBIEeHHME O IMIEPEeBOJE MOMEIIEHUS NOJNMCAHO 3asBUTENIEM WM YHNOJHOMOUYEHHBIN
IIPEACTaBUTED,
4) nmpunaratoTcsi JOKyMEHTbI, He0OXO0IUMBbIE JIJIsl MPEAOCTaBICHHUSI MyHHUIMITAILHOM YCIIyTH.

[Ipu ycraHoBieHHH (AKTOB OTCYTCTBUSI HEOOXOIUMBIX JTOKYMEHTOB, OOS3aHHOCTH IIO
IIPEAOCTABIICHUIO KOTOPBIX BO3JI0KEHAa HA 3asABUTEIA, IIPU HECOOTBETCTBUU IIPEACTABICHHBIX
JOKYMEHTOB TpeOOBAHUSAM HACTOSILIEr0 aIMHHUCTPATHBHOIO pErjaMeHTa - YBEIOMIISIET 3asBUTEINS O
BBISIBJICHHBIX HEJIOCTaTKaX B IIPEJACTABICHHBIX ITOKYMEHTax M IpelaracT INPUHATH MEphbl 10 HUX
YCTPaHEHHUIO.

B ClIydyac cCCJIM 3adBUTCIIb HACTAUBACT HA MNPHUHATHU OOKYMCHTOB - IIPUHUMACT
MNpEaACTAaBJICHHBIC 3adBUTCIICM JOKYMCHTBI.

B ciywae ecnu 3asBUTENb CAMOCTOSITENIBHO PEIIWI MPUHIATb MEPbl 10 YCTPAaHEHHIO
HE/IOCTAaTKOB, IOCJIE MX YCTPaHEHHs MOBTOPHO oOpaliaercs 3a MpPeJOoCTaBICHHEM MYHUIMIAIbHON
YCIYT'H B MOPAKE, IPEyCMOTPEHHOM HAaCTOSALIMM aAMUHUCTPATUBHBIM PETIAMEHTOM.

Ilo oxoH4YaHMM npHEeMa 3asBICHHAA W IPUWIATAEMBIX K HEMY JOKYMEHTOB, CIIECLUAJINCT,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, BBIJACT 3asABUTEIIIO pPACIUCKY B IIOJYYEHHH OT HETO
JOKYMEHTOB, C YKa3aHHEM HX IEPEYHs M NaThl UX IOJIYYCHUS YIOJHOMOUYEHHBIM OPraHOM, a TaKkKe C
YKa3aHHUEM IepeyHs JOKYMEHTOB, KOTOPbIE OYyT MOJYyUYEHBI [10 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

MakcuMasbHbI CPOK BBIITOJIHEHUS aMUHUCTPATUBHON MPOLEAYPHI 10 IPUEMY U PETUCTPALIMH
3asBJICHUS O TIEPEBO/IC MOMEIIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB COCTaBIseT 1 pabounii 1eHb C
MOMEHTA ITOCTYIIJICHUS 3asBJICHHUS.

Kpurepnii mnpuHATHA pemieHus: IOCTYIUIEHUWE 3asBICHUS O NEPEeBOJEC IOMEIICHUS |
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

PGSYHBTaTOM aHMHHHCTpaTHBHOfI npoucaypbl ABJIACTCA MPUCM KU PCTUCTpalvs 3asABJICHUA O
MNEPEBOJAC NMMOMEIICHUS U ITPUITOKCHHBIX K HEMY TOKYMCHTOB.

HNudopmanns o mpueMe 3asBICHHS O TIEPEBOJE IOMEIICHUS W TPHIOKEHHBIX K HEMY
JOKYMEHTOB (UKCHUPYETCS B CHCTEME OJJIEKTPOHHOTO JIOKYMEHTooOOpoTa W (WIM) >KypHaie
PETUCTpAllMi  YIOJHOMOYEHHOTO OpraHa, II0CJ€ 4Yero IMOCTYIHMBIIME JOKYMEHTBHI IepearoTcs
AOJDKHOCTHOMY JIMIY OJI1 paCCMOTPCHUSA U HA3HAYCHUA OTBETCTBCHHOI'O MCITOJITHUTECIIA.

3.1.1.3. Ilpuem u peructpauus 3asBJI€HUS U JOKYMEHTOB Ha IPEJOCTABICHUE MYHULIMITAIbHON
ycayru B (hopMe 3JeKTPOHHBIX ToKyMeHToB uepe3 EII'Y, PIIT'Y.

[Ipu HampaBieHUH 3agBICHUS O MEPEBOJEC MOMEIICHHUS B 3JEKTPOHHOU (Gopme (MpU HATUYUU
TEXHUYECKOH BO3MOXXHOCTH) 3asBHTEN0 HeoOxomumo 3anoiaHuth Ha EIY, PIIIY snexkrpoHHyIO
dopmy 3ampoca Ha MNPEAOCTABICHHE MYHHLMNAIBHOW YCIYTH, MPUKPENUTh K 3asABICHUIO B
ANIEKTPOHHOM BHUJIE TOKYMEHTBI, HEOOXOAUMBIE JIJIsl MPEAOCTaBICHHS MYHHUIIUIIATLHOM YCIIyTH.

Ha EIII'Y, PIII'Y pa3memaercs oOpa3ell 3amojHEHUs SJICKTPOHHOW (OPMBI 3asiBICHUS
(3ampoca).

dopmaTHO-IOTHYECKas MpoBepKa Cc(HOPMUPOBAHHOTO 3asiBICHUs (3ampoca) OCYILECTBIISETCS
aBTOMATHUYECKH TMOCIIE 3aMOJHEHHSI 3asBUTEIEM Ka)XXI0T0 U3 TOoJeH A1eKTpoHHOH (hopMebl 3ampoca. [Ipu
BBISIBJIEHMHM HEKOPPEKTHO 3aIOJIHEHHOTO IMOJI AJIEKTPOHHON (OPMBI 3aIipoca 3asiBUTEINb YBEOMIISETCS
O XapakTepe BBbIABICHHONH OHIMOKM U TOPSAKE €€ YCTPaHEHHUS MOCPEICTBOM HH(POPMALMOHHOTO
COOOIIIEHHUsI HEMTOCPEICTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.



CHeI_II/IaJ'II/ICT, OTBETCTBEHHBLIN 3a IpUEM U BbIAA1y JOKYMCHTOB, IIPpH NOCTYIJICHUHU 3asIBJICHUSA U
JAOKYMCHTOB B 3JICKTPOHHOM BHUJIC:

MPOBEPSIET JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB HAa OTCYTCTBHE KOMIBIOTEPHBIX BHPYCOB H
MCKa)XeHHOW MH(OpMaLNY;

PETrUCTPUPYET JOKYMEHTHl B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YHOJIHOMOYEHHOTO
opraHa, B XXypHajle perucTpalui, B ciiydae OTCYTCTBUS CUCTEMBI 3JICKTPOHHOTO JIOKYMEHTOO00pOTa;

dbopMHUpYET W HampapBlseT 3asBUTEIIO 3JIeKTpoHHOE YyBemomuienue uepes EINY, PIITY o
MOJIYYCHUH M PETUCTPallMM OT 3asBUTENs 3asBICHUS (3ampoca) W KOMHM JOKYMEHTOB, B CIlydae
OTCYTCTBUSI TE€XHHUYECKOM BO3MOXHOCTH aBTOMATHYECKOro YyBenomieHus 3asButens uepe3 EIIY,
PIITY;

HaIrpaBJIACT HOCTYHI/IBIHI/Iﬁ MaKeT JOKYMCHTOB JOJLKHOCTHOMY JIMIY YIIOJHOMOYCHHOI'O OpraHa
IJI1 paCCMOTPCHUA U HA3HAYCHUA OTBCTCTBCHHOI'O UCIIOJIHUTCIIA.

MakcumanbHbli CPOK BBIITOJIHEHUS aMUHUCTPATUBHON MPOLEAYPHI I10 IPUEMY U PETUCTPALUU
3asiBJICHUS O IEpPEeBOJIe MOMEUICHHS] U MPUIOKEHHBIX K HEMY JOKYMEHTOB B ()OpME AJIEKTPOHHBIX
JOKYMEHTOB COCTaBJIsIeT | pabouuii 1eHb C MOMEHTA MOJTYYEeHHsI TOKYMEHTOB.

Kpurepuii npuHATHA pElIEHUs: NOCTYIUIEHUE 3asBIEHUS O IEPEBOAE IOMEILEHUs U
MIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpraTroM agMUHHCTPATUBHONW MPOIEAYpPHI SBISETCS TMPUEM, PETHUCTpAUs 3asBICHUS O
NEPCBOJAC NMOMEIICHUS U MMPUITOKCHHBIX K HCMY TOKYMCHTOB.

3.1.1.4. Ilpu HanpaBiIECHUM 3asBUTEJIEM 3asBJICHUS U JOKYMEHTOB B YIOJHOMOYEHHBIA OpraH
MMOCPEICTBOM TIOYTOBOM CBSI3U CHEIHMAIUCT YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPHEM U
BbIIauy JJOKYMEHTOB:

MpOBEpSET NPAaBWIBHOCTh AJPECHOCTH KoppecnmoHaeHuuu. OmmbouyHo (HE 1o aapecy)
MpHUCIaHHbIE MMChMa BO3BPAILIAIOTCS B OPraHU3aIMI0 TOYTOBOM CBSI3M HEBCKPBITHIMU;

BCKPBIBAET KOHBEPTHI, MPOBEPSET HAJTMUUE B HUX 3aABICHHUS U JTOKYMEHTOB, OOS3aHHOCTD I10
IIPEJOCTaBICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS;

MIPOBEPSIET, YTO 3asBIICHUE HAIMCAHO Pa300pUYMBO, (paMuiIny, UMEHa, OTYECTBA (TIPU HAIWYHN),
HAaMMEHOBAaHME, aJPEC MECTA KUTEIIbCTBA, A[PEC MECTOHAX0XK/ICHUS, HAIIUCAHBI ITOJIHOCTBIO;

MPOBOJUT TEPBUYHYIO TMPOBEPKY MPEIACTABICHHBIX KOMHI JOKYMEHTOB, UX COOTBETCTBHUE
NEHCTBYIOLIEMY 3aKOHOJATENbCTBY, a TaKXkKe TMpPOBEPSET, YTO YKa3aHHbIE KOMHHM 3aBEPEHbl B
YCTaHOBJICHHOM 3aKOHOAATEILCTBOM MOPSIKE,

IPpOBEPACT, UTO KOIMUHU JOKYMCHTOB HC UMCIOT HOBpG)K,Z[CHPIfI, HAJINMYHUC KOTOPBIX HC MMO3BOJISICT
OAHO3HAYHO HMCTOJIKOBATh UX COACPIKAHUC, OTCYTCTBYIOT IMOAYMCTKHU, IMPUIINCKH, 3aYCPKHYTBIC CJIOBA,
HCITPABJICHUA.

MaxkcumanbHbIN CPOK BBINOJHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI IO TPUEMY U PETUCTPALIMHI
3asBJICHUS O MEPEBOJE NMOMEILECHUS U ITPUIIOKEHHBIX K HEMY JOKYMEHTOB, IIOCTYIUBIINUX IIOCPEICTBOM
MOYTOBOM CBA3M, COCTaBISIET | paboumii 1eHh C MOMEHTA MOJTYYECHHS JOKYMEHTOB.

Kpurepuii mnpuHATHA pemeHus: IOCTYIUICHWE 3asBICHUS O IIEpPeBOJE IOMEUICHUS U
IIPUIOKEHHBIX K HEMY JJOKYMEHTOB,

Pe3ynbraTroM agMUHHUCTPATUBHON IHPOLEAYPHI SBISETCA IPUEM U PETUCTpalus 3asBICHUS O
MEePEBOC MOMEILEHU U IIPUIIOKEHHBIX K HEMY JOKYMEHTOB.



Wudopmanus o mnpueme 3asBICHHUS O IEPEBOJEC IMOMELICHHUS M NPWIOKEHHBIX K HeEMY
JOKYMEHTOB (PUKCHPYETCsI B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa YIOJIHOMOYEHHOIO OpraHa, B
’KypHaje perucTpalyH, B ClIy4ae OTCYTCTBUS CUCTEMBI JIEKTPOHHOTO IOKyMEHTOO00pOTA.

B ACHDb PETUCTpALIUH 3asBJICHUA O ICPCBOAC IMOMCIUICHUA U TPHUIJIOKCHHBIX K HEMY JOKYMCHTOB,
CIICOUAINCT, OTBETCTBCHHBLIH 3a npueM JOKYMCHTOB, IMEpCAacT IMOCTYNMHUBIINC OOKYMCHTHI
AOJDKHOCTHOMY JIMIY YINOJHOMOYCHHOI'O OpraHa AJjid PaCCMOTPCHHUA W HAa3HAUCHHA OTBCTCTBCHHOI'O
HUCIIOJHUTCIIA.

3.1.2. ®opmupoBaHHE U HANpaBIEHHE MEXBEIOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opranuzanuu), y4acTBYIOLIUE B IPEAOCTAaBICHUN MYHUIIMIIAIBLHON yCiIyTH (Ipyu HEOOXOIUMOCTH).

OcHoBaHMeM [UIsl Hayaja aAMUHHCTPAaTHUBHOW NPOLEAYpPHI SBISETCS HENPEACTaBICHUE
3asiBUTEJIEM [JOKYMEHTOB, INPEAYCMOTPEHHBIX MoAamyHKTamu 2, 3, 4 mnyHkra 2.6.1 HacTosiero
aJIMAHUCTPATUBHOI'O PETJIAMEHTA.

Z[OJ'DKHOCTHOG JIUMI0 YIOJHOMOYECHHOI'O OpraHa IIpU IIOJMYYECHUH 3adBJICHUA O IICPEBOAC
NMOMCHICHUA U MPUIIOKCHHBIX K HEMY NOKYMCHTOB, IOPYYACT CICHHUAIINCTY COOTBCTCTBYIOIICTO OTACIIA
IMPOU3BCCTHU UX IIPOBCPKY.

B cnyuae, ecnu cnenuagicTOM COOTBETCTBYIOLIETO OTAeNa OyAeT BBIABICHO, YTO B IEpeuHe
MIPE/ICTABJICHHBIX 3asIBUTEJIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, IPETYCMOTPEHHBIE MOATYHKTAMU
2, 3, 4 nynkrta 2.6.1 HacTosIEro aAMMHUCTPATHUBHOIO PEIVIAMEHTA, NPUHUMAETCS pELICHHE O
HaIpaBJICHNU COOTBETCTBYIOIINX MEXBEIOMCTBEHHBIX 3aIIPOCOB.

Me:xBe1OMCTBEHHBIE 3alpOChl HAIPABJISAIOTCA B CPOK, HE MPEBBILIAIONINNA 3 paboyux AHEH co
IHS PETUCTpALUU 3asBJICHUS O IIEPEBOJAE IIOMEIIEHUS U IPWIOKECHHBIX K HEMY JIOKYMEHTOB OT
3asIBUTEIIA.

HanpaBneHHe MCKBCIOMCTBCHHBIX 3allpOCOB OCYHICCTBIACTCA B BHCKTpOHHOﬁ (bOpMC C
HCIIOJB30BAaHUEM €OUHON CHCTEMbI MEXKBEIOMCTBEHHOTO SJICKTPOHHOT'O B3aUMOJCUCTBUS U
MOJKJIIOUEHHOM K Hel perI/IOHaHBHOﬁ CUCTCMbI MCKBEAOMCTBCHHOI'O DJICKTPOHHOT'O B3aUMOICHCTBHUS.

CHGI_II/IaJ'II/ICT COOTBCTCTBYIOLIECTO OTACIIA, OTBETCTBEHHBIM 3a MOoATOTOBKY HOKYMCHTOB, 00s13aH
IMPUHATH HCO6XOI[I/IMI)IC MCpPbI JId TMOJYYCHUA OTBCTAa Ha MCKBCIOMCTBCHHBIC 3allpOCbl B
YCTaHOBJICHHBIC CPOKH.

B cinyuae He mocTymiieHus OTBETa Ha MEXBEAOMCTBEHHBIM 3alpOC B CPOK, YCTAaHOBJIEHHBIN
MYHKTOM 2.6.3 aAMHUHUCTPATUBHOTO PEIrNIAMEHTA MPUHUMAIOTCA MEPHI B COOTBETCTBUU MOIIYHKTOM 3
IyHKTa 3.1 HAaCTOAIIEro aAMUHUCTPATUBHOI'O PETJIAMEHTA.

Kpurepuii mpuHSITHS  pelIeHMs: HENpEACTaBICHHE JOKYMEHTOB, IPEAYCMOTPEHHBIX
NOANyHKTamMu 2, 3, 4 myHkTa 2.6.1 HacTOsAMIEr0o aAMUHUCTPATUBHOIO PETJIaMEeHTa.

Pe3ynpraToM  agMUHHCTPAaTUBHOM  MpOLEAYPbl  SIBISETCA  IMOJYyYEHUE B paMKax
MEKBEJIOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOJACHCTBUS JOKYMEHTOB (MX KOMHH WA CBEJICHUM,
COJIeprKalNXCsl B HUX), HEOOXOIUMBIX AJISl MPEAOCTABICHNUS MYHUIIUIAIBHON YCIyTH 3asBUTEINIO, THO0
nojlyueHue HMHQPOpMAIMHM, CBHUJETENbCTBYIONIEH 00 OTCYTCTBUM B PAaCIOpPSHKEHUU  OPraHoOB
(opranuzanmii), y49acTBYIOIIUX B MPEJOCTABICHUH MYHHUIMMAIBLHON YCIyrd, TOKYMEHTOB (MX KOMHUU
WM CBEJICHUH, COIePKAIIUXCS B HUX), HEOOXOIMMBIX JJIs TPEIOCTABICHUSI MyHUIIUTIAIBHON YCITYTH.

@Ouxcanus pe3ynbTara BbIIOIHEHHUS aIMUHUCTPATUBHOM MPOLIEYPhl HE TPOU3BOAUTCS.

3.1.3 IlpunsaTHe pemeHus o MepeBojie WM 00 0TKa3e B IIEPEBOJIC JKUIIOTO TTOMEIICHUS B HEKUITBIC
1 HEXKMJIbIC TIOMCUICHHUS B )KNJIOC TIOMCIICHUC.

OcHoBanuem JJIA Haydajia aHMHHHCTpaTHBHOﬁ npoucaypbl ABIIACTCA MOJIY4YCHHC
YIOJIHOMOYCHHBIM OPraHoM OTOKYMCEHTOB, YKa3aHHBIX B ITYHKTC 2.6.1 HACTOAICTO aAMUHUCTPATUBHOI'O



periaMeHTa, B TOM YMCIIe IO KaHalaM MEXBEJOMCTBEHHOI0 HH(POPMAITMOHHOTO B3aUMOIEHCTBHSL, JTUOO
uH(pOpMalliK, CBUACTEILCTBYIOMIEH OO0 OTCYTCTBUM B PACIOPSIKEHWH OpraHoB (OpraHuzaliuii),
YY4acTBYIOIIMX B IPEAOCTAaBICHUM MYHUIUNAIBHON YCIYTH, JOKYMEHTOB (MX KONMH WIH
CoJIepKalUXCsl B HUX CBEJICHHI), HEOOXOAMMBIX JIJIs IPEIOCTAaBICHNUS MyHUIIMIIATbHOMN YCIyTH.

OTBETCTBEHHBIM 3a BBLIITOJTHEHHE aﬂMHHHCTpaTHBHOﬁ npoucayphl ABJIACTCA AOJKHOCTHOC JIMIIO
YIOOJHOMOYCHHOI'O OpraHa.

Crnenuanuct otaena/ YNOJTHOMOYEHHAas KOMHCCHS NPOBOJUT aHAIW3 MPEACTABICHHBIX
JOKYMEHTOB Ha HAJMYME OCHOBAHWMU Ul MPUHATHUS PEIICHUs, U MOATOTABIMBAET MPOEKT PELICHUs O
nepeBo/ie WM 00 0TKa3e B MEPEBOJIC KHUIIOTO TOMEIICHHUS B HEXKUIIOE M HEXXUIIOTO TIOMEIICHUS B )KUAJIOE
noMenieHue no ¢gopme, yrBepxkaeHHoi nmocraHoBiaeHueM IlpaButensctBa PD ot 10.08.2005 N° 502
«O0 yrBepkaeHUN (GOPMBI YBEAOMIICHHS O TMepeBoje (OTKa3e B MEPEBOAE) KUIOTO (HEKUIIOTO)
MIOMEILEHUS B HEXXUII0€ (KUII0€) IOMELLIEHHUEY.

[Ipu noctyrieHny B yIOJHOMOYEHHBIM OpraH OTBETA OpraHa roCy1apCTBEHHOM BJIACTH, OpraHa
MECTHOTO CaMOYIPaBJICHHs JIMOO MOABEIOMCTBEHHOW OpraHy rOCyIapCTBEHHOW BJIACTU WM OpraHy
MECTHOTO CaMOYIPABJICHHUS OpTraHM3aIllid Ha MEXBEJOMCTBEHHBIN 3ampoc, CBHIECTEILCTBYIOIIETO 00
OTCYTCTBHH JTOKYMEHTa W (MJIU) WHPOpPMAIUH, HEOOXOAMMBIX NJisi MEPEeBOJA KHUIOTO TOMEIICHUS B
HEXUJI0€ MOMEILEHNE U HEXUIIOT0 MOMEIEHHUS B )KHJIOE TOMEIIEHUE B COOTBETCTBUU C ITYHKTOM 2.6.
1 HacTOSIIIETO aIMUHUCTPATUBHOTO PEIJIAMEHTA, M €CJIM COOTBETCTBYIOMIUN TOKYMEHT HE MPEACTaBICH
3asiBUTENIEM MO COOCTBEHHOW WHUIIMATUBE, YMOJHOMOYEHHBIM OpraH Mociie MOMy4YeHHs YKa3aHHOTO
OTBETa YBEJAOMJISIET 3asIBUTENS O MOJYYEHHUH TAKOIO OTBETA, M MPEIJIAraeT 3asBUTEIIO MPEACTABUTH
TOKyMeHT W (win) uHpopManuio, HeOOXOAUMBIE ISl MPOBEICHHS MEPEeBOJa KUIOTO MOMEIICHUS B
HEXUJIO€ MOMELIEHNE WIM HEXKUIIOTO MOMEIIECHHS B )KWJIOE MOMEIIEHHE B COOTBETCTBUU C ITYHKTOM
2.6.1 Hacrosero aJMHUHUCTPATHBHOTO PErJIaMEHTa, B TEUYCHHE MATHAALATA pabouMX JHEW cO JHS
HaIpaBJICHUsl YBEJOMIICHHUS.

Ilpu HempencTaBieHUU 3asBUTEIEM JOKYMEHTOB, HEOOXOAMMBIX JJsI TpelOoCTaBICHUS
MYHUIMNAIBHON  YCIYT'H, B yKa3aHHOM Cllydae, CHEIUAIUCT COOTBETCTBYIOILErO  OTAea
MOJrOTABIIMBAET MPOEKT peIIeHUs] 00 OTKa3e B MEPEBOJIE JKUIIOTO MOMENIECHHS B HEXXHIIOE MTOMELICHNE
VI HEKUIJIOTO MOMEILEHHSI B AKHUJI0€ IOMEIIEHHUE.

Pemenne 00 oTkase KUIIOTO IIOMCHICHHSA B HEXNIIOC MOMCIICHUE WM HECXKHUIJIOTO ITIOMECIICHUSA B
KHUJI0C MMOMCIICHHUE JOJKHO COACPKATh OCHOBAaHHUA OTKa3a C 00s13aTeNILHOM CCHUIKOM Ha HapymcHHs.

Pemenue o MEpeBOJAC WA 00 oTKa3e B MEpCBOJAC KUJIOTO IMOMCIICHHA B HCKUJIOC IMOMCIICHUC
WiIKn HCKHWIOIroO IIOMCIICHHA B JKHIJIOC HOMCIICHHUEC IIOAIIMCBIBACTCA  JOJDKHOCTHBIM  JIMIIOM
YIOOJHOMOYCHHOI'O OpraHa B JBYX OJOK3CMIUIApax W MNEpCHAAcTCA CIHCHHUAINCTY, OTBETCTBCHHOMY 3a
MMpUEM-BbIIa1y JOKYMCHTOB.

B cnyuae mpencraBneHusl 3asBieHUST O TepeBoAe momenieHus uepe3 MOLl nokymeHrT,
MTOATBEPKIAIOIINKA MPUHATHE perieHus, HanpasisgeTcss B M®ILI, ecnu nHO# cmoco6 ero moydeHus: He
YKa3aH 3asiBUTEIIEM.

MakcuManbHblii CPOK BBIIIOJIHEHUS aJMHUHUCTPATUBHOM INPOLEAYPBI IPHUHATUSA PELIECHUS O
nepeBojie WK 00 0TKa3e B MEPEBOJIE KUIIOTO MOMEILEHHsI B HEKWIIbIE U HEXKUIIbIE TIOMEILEHUS B )KUJI0€
IIOMELICHUE HE MOXKET IPEBBIILIATh CPOKA IIATH JTHEU CO JHS NPEACTaBICHUS B YIIOJHOMOYEHHBIM OpraH
JOKYMEHTOB, 00513aHHOCTb 110 MPEACTABICHUIO KOTOPBIX B COOTBETCTBUU C IYHKTOM 2.6.1 HacTosIero
aMUHUCTPATUBHOTO PETIIaMEHTa BO3JIOKEHA HA 3asIBUTEJIA.

Kpurepuii npunatus pemeHusi: Hanuyue (OTCYTCTBHE) OCHOBAaHMM il OTKa3a B
IIPEIOCTABICHUN  MYHHULMIIAJIBHOW  YCIYTM, MPEAYCMOTPEHHBIX IIyHKTOM 2.7  HAacCTOSILETO
aJIMAHUCTPATUBHOI'O PETJIaMEHTa.

Pe3ynbraTom aqMUHUCTPATUBHO MPOLIETYPHI SABISETCS MOCTYIUIEHUE K CIEIHAIIUCTY,



OTBCTCTBCHHOMY 3a NIPHUECM-BblIaYy JOKYMCHTOB, PCHICHUSA O IICPCBOAC UJIN 00 oTKa3e B IepeBoac
ZKHJIOTO IOMCIICHHA B HCKHMJIBIC M HCXXMUJIBIC ITIOMCIIICHHUA B )KHUJIOC ITIOMCIICHUC.

Pe3ynbrar  BBINOJNIHEHUS  aJIMUHUCTPATUBHON mpoueAaypbl (uKcUpyeTcss B cUCTEME
AJIEKTPOHHOTO JOKYMEHTO000pOTa yIIOJIHOMOYEHHOTO OpPTaHa, JKypHajle peruCTpaIHH.

3.1.4. Belgaua (HampaBieHHE) JOKYMEHTOB 10 pe3ysbTaTaM MPEJOCTaBICHUS MyHUIIMIIAIBHON
YCIIYTH.

3.1.4.1. Bpimaua (HampaBiieHHWE) JOKYMEHTOB IO  pe3yibTaTaM  IPEAOCTaBICHHS
MYHUIUTIATILHON YCIYTH B YIOJITHOMOYEHHOM OpTaHe.

OcHoBanuem JUIA Haydajia nmpoucaypnl BblJJa4n JOKYMCHTOB ABIIACTCA HaJIU4nue
C(I)OpMI/IpOBaHHBIX AOKYMCHTOB, ABJIAIOIMIUXCA PE3YJIbTAaTOM MIPCAOCTABIICHUS MYHHHHHaHLHOﬁ YyCIyru.

Jnst monyyeHus: pe3ynbTaToB MPEJOCTaBICHUS MYHUIMNAIBLHON yclyrd B OyMaKHOM BHUJAE U
(wn) JUIst CBEPKU AJIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUTHMHANIaMU (IIpY HAIMpaBICHUU 3ampoca Ha
npenoctaBienue ycayru depe3 EIITY, PIII'Y (mpu HanuuMy TEXHUYECKOW BO3MOKHOCTH) 3asBUTEINb
MPEIBABISET CIAEAYIONINE JOKYMEHTHI:

1) JIOKYMEHT, YAOCTOBEPSAIOIINNA TUYHOCTD 3asIBUTEIIS;

2) JOKYMEHT, IIOATBEPKIAIOIIMI ITOJHOMOYMS IIPEACTABUTENS HA IOIY4CHHUE
JOKYMEHTOB (€CJIM OT MIMEHH 3asiBUTEIIS JEHCTBYET NPEICTaBUTEID);

3) pacnucka B MOJTy4YeHHH JOKYMEHTOB (IIPH €€ HAJIMUUU Y 3asIBUTENIS).

Crennanuct, OTBETCTBEHHBI 3a MPUEM M BbIJAYy JIOKYMEHTOB, IpU BbIJAY€ pE3yibTaTa
IIPEJOCTaBJIEHUS YCIyTrd Ha OyMa)kHOM HOCHUTEJIE:
1) yCTaHaBJIMBAET JIMYHOCTH 3asBUTENIS JIMOO €ro MpeICTaBUTENs;

2) IMMPOBEPACT MPaBOMOYUA IIPEACTABUTCIIL 3asABUTCIIA HeﬁCTBOBaTB OT HMCHH
3aABUTCIIA ITPU MMOJTYYCHHUU JOKYMCHTOB,

3) BBIZIACT IOKYMCHTHI;

4) peructpupyer  ¢GakT BBIJAYM  JIOKYMEHTOB B  CHCTEME  3JICKTPOHHOTO
JOKYMEHTO000POTa YIIOJIHOMOYEHHOTO OpraHa U B KypHaJie perucTpaIim;

5) OTKa3bIBaeT B BbIJaue pe3ysbTaTa MPEJAOCTaBICHHUS MYHUIUIAIBHON yCIyrd B
CIIyJasix:

e3a BbIJAYEH JIOKYMEHTOB OOpaTWIOCh JIMIO, HE SBIAOLIEECS 3asBUTENEM (€ro
MpeACTaBUTEIIEM);

-o6paTHBmeec;[ JIMIIO  OTKA3aJIoChb IMPCABbABUTH NOKYMCHT, y,HOCTOBep}IIOIJ_[I/Iﬁ €ro
JIMYHOCTB.

B ciiydae nomaum 3asiBUTENIEM TOKYMEHTOB B AJIEKTpOHHOM Buje nocpeacrsom EITY, PIITY u
YKa3aHUM B 3ampoce O MOJIYYEHHH pe3yjbTaTa IPENOCTABICHUS YCIYIM B JJIEKTPOHHOM BUJE,
CHEIMAJIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIa4y JOKYMEHTOB:

l) YCTAaHABJIMUBACT JIMYHOCTDH 3asIBUTCIIA 100 ero MpCaACTaBUTCIISA;

2) IpOBEpSieT IPaBOMOYMS MPEICTABUTENS 3asgBUTENS JIEHCTBOBaTH OT HMEHU
3asBUTEIS TP TIOJyYEHUN JJOKYMEHTOB;

3) CBEpSET JJICKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHHAJIaMH (IIPH HAIPABJICHUU
3ampoca U JOKYMEHTOB Ha Ipefocrasienue yciayru yepes EINNY, PIITY;



4) YBEJOMJISIET 3asIBUTENISL O TOM, YTO PE3YJbTaT NPEAOCTABICHUS MyHUIUIAIBHOMN
ycnyru OyneT HampamieH B JuuHbli kabuner Ha EINIY, PIII'Y B dopme 31eKTpOHHOTO
JIOKyMEHTA.

[Ipu ycTaHOBIEHHMM pacXOXKIECHUN AJIEKTPOHHBIX OOPa30B JOKYMEHTOB, HAIIPaBICHHBIX B
AJIEKTPOHHOU (popMe, ¢ OpUTrHHATIAMU, PE3YyJIbTAT MPEIOCTABICHUS YCIYTH 3asSBUTEIIIO HE HAIIPABJISAETCS
yepes EINIY, PIIT'Y, o yeM cocraBisieTcs axT.

B ciyuae, eciau npuHSTO pellieHHE O MEPEBOJIe WK 00 0TKa3e B MEPEBO/IC KUIOTO MOMEIICHUS
B HEXWJIbIE M HEXWIbIE MOMEIICHHUS B KWIOE MOMEUICHUE, JAHHOE pEUICHUE CKaHMpPYeTCs U
Harpasisiercs 3asBurento uepes EINNY, PIIT'Y nu6o HanpasisieTcss B popMe 3IEKTPOHHOTO IOKYMEHTA,
MOJMUCAHHOTO 3JICKTPOHHOW TONMUCHI0 B JIMYHBIA KaOuHeT 3asButens Ha EIITY, PIITY. Jlannoe
pelieHue BbIIACTCS WM HAIMpaBJIseTCs 3asBUTEII0 HE TMO3JHEE YeM 4Yepe3 TpH padoumx IHS CO JIHS
MIPUHSITHS TAKOTO PEIICHUS U MOXKET OBITh 00)KaJIOBAHO 3asSBUTEJIEM B CY/ICOHOM TOPSIIKE.

MakcumanbHBIM CPOK BBITIOJIHEHHS] JAHHOW aJIMUHHCTPATUBHOW MPOIEAYpPhl COCTaBIsET 3
paboumx THS CO AHS NPUHATUS PEUICHHS O MEePeBOJIe UIN 00 0TKa3e B MEPEBOIE KHUIOTO MOMEIIEHUS B
HEKWIBIE U HEKUJIBIE TTOMEILICHHS B )KUAJIO€ TOMEILICHUE.

Kputepuii npuHsTHS pelleHUs: NPUHITHE PEIIEHUs O MepeBoje WiIh 00 OTKaze B IEPEBOE
JKWJIOTO IOMEILEHUS B HEXKUIIOE, U HEKUJIOTO ITOMEILIEHUS B )KUJIOE ITOMEILIECHNUE.

Pe3ynpTaToM aIMUHUCTPATUBHON MPOLEIYPHI ABISIETCS BblJaua WM HAIPaBICHUE IO aJIpecy,
yKa3aHHOMY B 3asBieHuH, Jub60 uepes MODIl, EI'Y, PIITY 3asButento JAOKyMEHTa,
MOATBCPIKAAIOUICTO IMTPUHATUC TAKOI'O0 PCIICHUS.

PesynbTar  BBINOJHEHUS  AAMMHUCTPATHBHON mpouenypsl (UKCHUPYETCs B  CHUCTEME
JIEKTPOHHOI'0 JOKYMEHTO000pOTa yIIOJIHOMOYEHHOI'0 OpraHa U B KypHajle perucTparyi.

IMopsiiok ucnpaBieHusi J0NMYIIEHHBIX OMEYATOK
U OIIMOOK B BBIIAHHBIX B pe3yJbTaTe NMpPea0CTaBIeHUsA
rocyJ1apcTBeHHOM YCIyTrd JOKYMeHTax

3.6.1. B cnydae BBISBICHHUS 3asBUTEIEM OIEYATOK M OIIMOOK B MOJIYYCHHOM 3asBUTEIEM
JIOKYMEHTE, SBIISIOUIMMCS PE3yJIbTaTOM IPEIOCTABICHHS TOCYIapCTBEHHON YCIIYTH, 3asSBUTEIb BIIPABE
00paTUThCs B YNPaBICHUE COLMAIBHON 3alUThl HACEJICHHs C 3asBJICHUEM B MIPOU3BOJILHON dopme 00
WCTIPABJICHUU JONYIICHHBIX OINEYaTOK W OMIMOOK B BBIJAHHOM B pe3yjibTaTe MpPEJOCTaBICHUSI
rOCyIapCTBEHHOM yCIyrd TOKYMEHTE.

3asBreHre 00 WCIPABICHUH JOMYIIEHHBIX OIEYaTOK M OIMMOOK B BBIAAHHOM B pE3yJbTaTe
NPEJOCTaBICHUS] TOCYAAPCTBEHHOM YCIyTH JOKYMEHTE C yKa3aHHeM cIrocoba HH(GOPMHUPOBAHUS O
pe3yibpTataX €ro paccCMOTPEHHS W JOKYMEHT, B KOTOPOM COZIEpXKATCs OINEeYaTKH U OIIHNOKH,
MPEJCTABISAIOTCS CIEIYIOUMMH CIOCOOaMHU:

a) JTMYHO (3asBUTEIIEM IMPEIICTABISETCS OPUTHHAI JOKYMEHTA C OTeYaTKaMHU M OIIHOKaMH);

0) depe3 OpraHu3alUi0 IOYTOBOW CBS3M (3asABUTENIEM HAINPABISAETCS KOMHUS JIOKyMEHTa C
oreYaTKaMu U OIUOKaMHM).

3.6.2. Pa0OoTHUK ympaBleHUS COLMANBHOM 3allUTHl HACENeHMsA, OTBETCTBEHHBIM 3a
IpeOoCTaBICHUE TOCYIaPCTBEHHON YCIIyTH, pacCMaTPUBAET 3asBIICHUE, ITPEACTABICHHOE 3aBUTEIIEM,
MIPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJCHHUI B CPOK, HE MPEBBILAONIMI 2 pabounx THEH C
JaThl PETUCTPALIMN COOTBETCTBYIOIETO 3asIBJICHUS.

B ciyuae BbIABIEHHS [IONMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIIAHHOM B pe3yJlbTaTe
NPEIOCTABICHUS] TOCYJapCTBEHHON YCIYTH JOKyMEHTE pPaOOTHHK YIpPABICHUS COLMAIBHOM 3aIIUTHI
HaceJIeHHs, OTBETCTBEHHBIN 32 MPEAOCTABICHHE FOCYIapCTBEHHOMN YCIyTrH, OCYIIECTBISET UCIIPABICHNE
M 3aMEHY YKa3aHHOTO JJOKYMEHTa B CPOK, HE MPEBBIMIAONINNA 5 pabouux JHEH ¢ MOMEHTa PerUCTPALUH
COOTBETCTBYIOIIETO 3asIBICHUSI.

JIOKyMEHT, coiep Kaliii ONeYaTKH U OINOKH, TTOCIIE 3aMEHBI MOJUICKHUT YHHITOKEHHIO.

3.6.3. B ciiyuae OTCYTCTBUS ONEYATOK M OMIMOOK B BBIIAaHHOM B PE3yJIbTaTe MPEIOCTABICHUS



TOCYIapCTBEHHOM YCIyrd JOKyMEHTe paOOTHUK YIpPaBICHHUS COLMAIBHOM 3allUThl HACEJICHUS,
OTBETCTBEHHBIH 3a MPEAOCTAaBIEHUE I'OCYAAPCTBEHHOM YCIyrd, MUCBMEHHO COOOIIACT 3asiBUTENIO 00
OTCYTCTBHM TaKHX OINEYaTOK M OMIMOOK B CPOK, HE MPEBBIMAOIUN 5 pabouynx IHEH ¢ MOMEHTa
pEerucTpany COOTBETCTBYIOIIETO 3asIBICHHUS.

4. @opMBbI KOHTPOJIA 32 UCIIOJHEHHEM
aIMUHUCTPATHBHOI0 PerjaMeHTa

4.1. TlopAmoK OCYIIECTBICHHS TEKYIIEr0 KOHTPOJSl 3a COOJIOACHHEM U HCIIOJHEHUEM
OTBETCTBEHHBIMU JODKHOCTHBIMU JIMLAMU ITOJIOKEHUN HACTOSIIETO aJMUHACTPATUBHOTO PETJIaMEHTa U
WHBIX HOPMATHUBHBIX TMPABOBBIX aAKTOB, YCTAHABJIHMBAIOIIMX TPEOOBaHUS K MPEJOCTABICHUIO
MYHUIUIIAJIBHOMN YCIYTH, a TAKKE IPUHATUEM UMHU PEIICHUI.

Texymuii KOHTpONIb 3a COONMIOACHMEM W  HUCIHOJHEHHEM JODKHOCTHBIMU  JIMLAMU
YIIOJTHOMOYEHHOTO OpraHa y4eTa IOJO0KEHUM JaHHOTO aIMHHUCTPATUBHOIO PETIAMEHTA M HMHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIIMBAIOIINX TPEOOBAHMS K MPEIOCTABICHUIO MYHHIIUIIATHLHON
YCIIYTH, a TaKXKe MPUHATHEM UMU PEIICHUH (ajiee - TEKYIIMA KOHTPOb IESITEIHPHOCTH) OCYIIECTBIISET
JOJ>KHOCTHOE JIMIIO YITOJTHOMOYEHHOTO OpraHa.

Texymmii KOHTPOJb OCYIIECTBIAETCS IyTeM NPOBEIEHHUS TPOBEPOK COONIOJNCHHUS U
WCIIOJIHEHUS JOJDKHOCTHBIMU JINLAMU U COTPYJHUKAMU IOJIOKEHUN HACTOSALIETO aAMHUHHUCTPATUBHOIO
perjaMeHTa ¥ UMHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHUSA K
IIPEAOCTABICHUI0 MYHULIMIIAIBHON YCIIYTH.

4.2. llopspok M NEPUOAMYHOCTb OCYLIECTBJICHUS IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK
MIOJIHOTHI M KAdyecTBa IPEAOCTaBICHHUS] MYHHUIMIAIbHOM YCIYrd, B TOM YHCJIE MOPSAOK U (OpMbI
KOHTPOJIA 3a IIOJHOTOW U Ka4€CTBOM IIPEJOCTABICHUS MyHULIMIIAIIBHON YCIIYTH.

KoHTposnb 32 MOTHOTON M KauecTBOM NPEAOCTAaBICHUS MYHHUIMIAIBHON YCIYrd BKIIIOYAeT B
ce0s1 MpoBelEHHE IPOBEPOK, BHUIBICHHE M YCTPaHEHHE HAPYIICHWH IpaB 3asBUTENCH, NPHHATHE
pelIeHH 1 TTOATOTOBKY OTBETOB HA UX OOpAIICHHUs, COJIEpKAIIne *KanoObl Ha eHcTBUs (Oe31eiicTBIE)
COTPYIHHKOB.

IIpoBepkH MOJHOTHI U Ka4eCTBa MPEI0CTABICHNUS MYHULMIIAIbHOMN YCIIyTH OCYILECTBIISAIOTCS HA
OCHOBaHUU PaCIOPSKEHUI YIIOJTHOMOYEHHOI'O OpraHa.

[IpoBepkr MOTYT OBITH MJIAHOBBIMU W BHEIIAHOBBIMH. [IOpSIOK M MEPHOAMYHOCTH TIJIAHOBBIX
MPOBEPOK  YCTAaHABIMBAIOTCS  PYKOBOJUTEIEM  YIOJIHOMOYEHHOro opraHa. Ilpm  mpoBepke
paccMaTpuBalOTCd BCE BOMPOCH, CBSI3aHHBIE C TNPEJOCTABICHHEM MYHHIMIIAIBHOW  yCIyTH
(KOMIUIEKCHBIE TPOBEPKH ), MU OTJEIbHBIE BOMPOCHI (TEMATUYECKUE MPOBEPKN).

BHeruiaHOBbIE MPOBEPKU MPOBOJATCS ISl MPOBEPKU (hpaKTa YCTPAHEHHUS PaHEe BBIIBICHHBIX
HapyIIeHUH, a TAK)KE B CIIydae MOJIydeHHs Kano0 Ha nerictBus (O0e3aeiicTBue) coTpyiHukoB. [IpoBepku
TaK>Ke TPOBOJIATCS 110 KOHKPETHOMY OOPAIEHUIO 3asIBUTEIIS.

[eprnoMIHOCTD OCYIIECTBICHHUS IJIAHOBBIX MPOBEPOK - HE PEIKE OHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTb JOKHOCTHBIX JIUI, YIIOJIJHOMOUYEHHOI'O OpraHa 3a pellieHUus U ACHCTBUs
(Oe3nelicTBUE), MpUHUMaeMble (OCYILECTBIsIEMbIE) UMU B XOJ€ NPEJOCTaBICHHUS MYHUIIUIAIBHON

YCIIYTH.

[lo pe3ynbTaraM mNpOBEpOK B Cllydyae BBISBICHUS HApYIIEHUH MOJIOKEHUH HACTOSILIEro
aAMMHHCTPAaTUBHOIO pErjJaMEHTa M WHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB, YCTaHAaBJIMBAIOIIMX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIUIAIBHOW YCIYTH, BUHOBHBIE COTPYJHUKH M JOJKHOCTHBIE
JMIa HECYT OTBETCTBEHHOCTh B COOTBETCTBUHM € 3aKOHOAATENbCTBOM Poccuiickoii denepannu.



CoTpyHUKH, OTBETCTBEHHBIE 3a IPUEM 3a8BICHUN M JOKYMEHTOB, HECYT IE€PCOHAJIbHYIO
OTBETCTBEHHOCTbH 3a COOJIIOZICHUE CPOKOB U MOPSAIKA IpUeMa U PErucTpaluu JOKyMEHTOB.
CoTpynHUKH, OTBETCTBEHHBIE 3@ IIOJTOTOBKY JOKYMEHTOB, HECYT IEPCOHAJIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHNE CPOKOB U MOps/iKa 0(OpMIIEHUS TOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHbIE 3a BblJauy (HampaBieHHE) JOKYMEHTOB, HECYT MEPCOHAJIbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/IEHUE TIOPS/IKA BhIauX (HAPaBIEHUS ) TOKYMEHTOB.

JIOMKHOCTHOE ~ NIMII0, TOJIUCAaBIIee JOKYMEHT, C(HOpPMHpPOBaHHBI MO  pe3yibTaraM
MPEIOCTaBJICHUS] MYHHIIMIIATBHON YCIIyTH, HECET NMEPCOHAIBHYIO OTBETCTBEHHOCTH 32 MPAaBOMEPHOCTh
NPUHIATOTO PEIICHUS ¢ BbIJady (HAmpaBlIeHWE) TAKOrO JAOKYMEHTA JIMIlYy, HPEICTaBUBIICMY
(HampaBuUBIIIEMY) 3asBJICHUE.

[lepconanbHasi OTBETCTBEHHOCTh COTPYAHHKOB M JOJDKHOCTHBIX JIMI[ 3aKpEIUIseTcss B HX
JOJDKHOCTHBIX HWHCTPYKIIUSIX B COOTBETCTBUM C TPEOOBaHUSIMU 3aKOHOAATENIbcTBA Poccuiickoi
denepauuu.

4.4. TlomokeHus, XapakTepusylollue TpeOOBaHUS K MOpAAKY M (opMaM KOHTpOIs 3a
MPEIOCTABICHUEM MYHUIUMIAIBHON YCIYrH, B TOM YHCIE CO CTOPOHBI IpaKiaH, UX OObEIUHEHHUH U
OpraHu3aIum.

Kontposb 3a uCnojiHEHHEM JAAHHOTO aJMUHUCTPATUBHOTO PETJIAMEHTA CO CTOPOHBI I'PAXKIaH,
X OO0bEIMHEHUN M OpraHu3aluil SIBISIETCA CaMOCTOSTEIbHON (OPMOI KOHTPOJS M OCYLIECTBIISETCS
MyTeM HaIpaBJeHUs OOpallleHU B yIOJIHOMOYEHHBIN OpraH, a Takke MyTeM 00KaJloBaHMs JACHCTBUMN
(Oe3melicTBUsI) M pEIICHUN, OCYIIECTBISEMBIX (TMPUHATHIX) B XOJ€ HCIOIHEHUS HACTOSIIETO
aIMUHUCTPATUBHOTO PETIIAMEHTA.

FpamnaHe, nux 06T)e)II/IHeHI/I${ M OpraHu3alyvii BIIPAaBE HAIPABIIATH 3aMCYaHHA U MPEATOKCHUA
M0 YIYYIICHUIO Ka4Y€CTBA U JOCTYIIHOCTU MPCAOCTABIICHUA MYHHHHHaHBHOﬁ yCIyru.

6. JocyneOHblii (BHecy1e0HBII) MOPAIOK 00KaT0BAHUSA PeLICHUI U
nelicTBHi (0e31eliCTBUS) OPraHOB, MPEI0CTABISIOIINX
MYHUIUNIATIbHBIE YCIYTH, 2 TAK/Ke UX J0JKHOCTHBIX JIHI

5.1. Undopmarus st 3aMHTEPECOBAHHBIX JHI 00 MX IpaBe Ha JocyneOHoe (BHecymeOHOe)
oOxajoBaHue NEeUCTBUUN (Oe3mecTBUs) M (WJIM) pPEIICHWHA, TMPHUHATHIX (OCYIIECTBICHHBIX) B XOJIE
MPEAOCTABIICHHUS MYHUIIUIIAILHON yCIIyrH (fanee - xanooa).

3asBUTENM MMEIOT MPaBO MOJAaTh KajloOy Ha pelnieHue W JeictBue (Oe3nelcTBHUE) opraHa,
MPEIOCTABNSIONIET0  MYHHIMIIAIBHYIO  yCAYry,  JOJDKHOCTHOTO  JIMIA,  MPEIOCTABISIONIETO
MYHUIUIIATBHYIO YCIYTY, MYHHUIUIIAIBHOTO CIYXKAaIeTro, PYKOBOJUTENS OpraHa, MpeJoCTaBIISIONIETO
MYHULHTAJIBHYIO YCIYTY.

Xanoba nmomaercs B mUCbMEHHOW (opMe Ha OyMa)kHOM HOCHUTEJE, B 3JEKTPOHHOH (opme B
Opras, Npe0CTaBISIOINNA MyHULIIUIAIBHYIO YCIYTY.

Kanoba Ha pemenus u neicTBus (6e31eiCTBIE) OpraHa, MPEI0CTaBIIAIONIETO MyHUITUIATBHYIO
YCIIYTYy, JOJKHOCTHOTO JIMIIA OpraHa, IpeI0CTABIISIOIIEr0 MyHUIIUIAIBHYIO YCIYTy, MyHUIMIIAIBHOTO
CIIY)Kalllero, PYKOBOJIUTENS] OpraHa, MpeJOCTaBISAIONIEI0 MYHULUMAIbHYIO YCIYT'y, MOXET OBbITh
HampaBiieHa 1o noure, yepe3 M®PII, ¢ ucnonp3oBaHueM HHYOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetn «MIHTEpHET», OUIIMAILHOTO caiiTa OpraHa, MPeI0oCTaBIAIOIEr0 MyHUIIUNANbHYIO yenyry, EINTY,
PIIT'Y, a Takxe MOKeT OBITh MPUHATA MPHU JIMYHOM IIPUEME 3asIBUTEIIS.

3asgBUTEIb MOXKET O6paTI/ITBCH (¢ X(aHO60ﬁ, B TOM 4YHCJIC B CIICAYIOIINX ClIydasiX:

1) HapylIeHWEe CpoKa PErucTpaluy 3ampoca O MNPEJOCTaBICHUH MYHUIMIAIbHOM
yCIIyTH;



2) HapyILIEHNUE CPOKA MIPENOCTABICHNS MyHULIUIIAJIbHON YCIYTH;

3) TpeOoBaHUE Yy 3asABUTENS JOKYMEHTOB WJIM MH(POPMALUU JIMOO OCYLIECTBICHHS
NEUCTBUM, NPEICTAaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit @enepany, HOpMaTUBHBIMU NIPAaBOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit ®enepanuy, MyHUUUNAIBHBIMH TIPAaBOBBIMM AaKTaMHM Uil IIPEJOCTABIICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

4) OTKa3 B IIpUeMe JOKYMEHTOB, IIPEAOCTABICHUE KOTOPBIX IPELyCMOTPEHO
HOPMAaTUBHBIMHM IIpaBOBbIMU akTamu Poccuiickoil ®enepanuu, HOPMAaTUBHBIMHM ITPaBOBBIMU
aktamMu cyobekToB Poccuiickoil ®enepanuu, MyHULIMIAIbHBIMA IPABOBBIMU aKTaMH IS
IIPEAOCTABJICHNS] MYHULIUIIAJIBHON YCIIYTH, Y 3asIBUTEIIS;

5) OTKa3 B MPENOCTABICHUH MYHULMIIAIIBHON YCIIYI'M, €CIM OCHOBAHMUS OTKa3a HE
MPeAYCMOTpPEHBI (heepaabHBIMH 3aKOHAMU W TPUHSATHIMH B COOTBETCTBUU C HUMHU WHBIMH
HOPMAaTUBHbIMU TMpaBOBbIMU akTaMu Poccuiickori ®enepanuu, 3aKOHaMHM W WHBIMH
HOPMAaTUBHBIMHU TPAaBOBBIMH aKkTaMu cyObekToB Poccuiickoit ®denepanuu, MyHUIIUTATbHBIMU
MPaBOBBIMU aKTaMU;

6) 3aTpeOOBaHUE C 3aABUTENS IIPU NPEAOCTABICHUN MYHUIIUIIAJIBLHON YCIIYyTH I1J1aThl,
HE IPEAYCMOTPEHHONM HOPMATMBHBIMM IIPaBOBbIMH akTamu Poccuiickonn @Penepauuu,
HOPMAaTHBHBIMH TPABOBBIMU aKTaMu CcyOBekTOB Poccuiickoit deneparnu, MyHUIIUTIATLHBIMU
IIPaBOBBIMU aKTaMH;

7) OTKa3 OpraHa, MPEAOCTaBISAIONIET0 MYHHULIMIIAIBHYIO YCIYTY, JOJIKHOCTHOTO
JMIAa OpraHa, MPeJOCTaBIIAIONIEr0 MyHUIMIIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAJIBHOIO LIEHTpa,
paboTHHKa MHOTO(QYHKIMOHAIBHOTO LEHTpa, OpPraHM3alUi, MPEeAyCMOTPEHHBIX dYacThio 1.1
crateu 16 @enepanbHoro 3akoHa N° 210, uan ux paOOTHUKOB B HCIPABICHUH JOMYIIEHHBIX
UMU OIEYaToOK U OMIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHMS TOCYIapCTBEHHON WU
MYHUIUMAIBHON YCIYrH JOKYMEHTaxX JMOO HapylIeHHE YCTAaHOBJIEHHOTO CpOKa TaKUX

HCIIPABJICHUN;

8) HapylICHHE CpOKa WM MOpsAJKAa BbIJAYM JOKYMEHTOB IIO pE3yJabTaTaMm
MIPEAOCTABIICHUS] MYHULIUITAJIBHOMN YCITYTH;

9) [IPUOCTAHOBIICHUE IPEJOCTABICHUS MYHUIUIAJIBHOW YCIYIH, €CIU OCHOBAHUSA

IIPUOCTAHOBJICHHSI HE IPEAYCMOTPEHBI (heZiepalbHbIMUA 3aKOHAMH U IPUHATBIMU B COOTBETCTBUU
C HUMU UHBIMM HOPMAaTHUBHBIMU IIpaBOBbBIMU akTamu Poccuiickon @exnepanuu, 3aKOHAMU U
UHBIMH  HOPMAaTHBHBIMHM  IIPaBOBBIMH  akTamMu CcyObekToB Poccuiickoit ~ denepanum,
MYHULIUIIAJIbHBIMU IPABOBBIMU aKTaMH;

10) TpeOOBaHUWE Yy 3asBUTENA TMPH MPEIOCTABICHUUM MYHUIMIAIBHON YCIyru
JOKYMEHTOB WM UHGOpMalMU, OTCYTCTBME U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJMCh TIPU IE€PBOHAYAIBHOM OTKa3e B IpPHEME JIOKYMEHTOB, HEOOXOAWMBIX IS
IIPEIOCTABJIICHUS MYHMIMIIAJIBHOW YCIYI'M, 3a MCKIIOYEHHEM CIy4aeB, INPEAYCMOTPEHHBIX
nyHKTOM 4 yacTtH 1 cratbu 7 ®enepanpHoro 3akoHa N 210-D3

Kanoba nomxkHa conepkaTh:

1) HanMeHOBaHKE OpraHa, MPEAOCTABIISIONIET0 MyHUIUIIATIBHYIO YCIYTY, JODKHOCTHOTO JIMIA
OpraHa, Mpe0CTaBISAIOIEr0 MyHUIIUNAIBHYIO YCIYTY, 1100 MYHUIIMIIAIBHOTO CIYXKAalllero, perieHus U
neicTus (0e31eiiCTBIE) KOTOPBIX 00KAITyIOTCS;

2) paMuiuio, uMsi, OT4ecTBO (TOCIEeIHEe - MPH HAJIUYMH), CBEJCHUS O MECTE KHUTCIhCTBA
3agBUTENS - (pU3MUECKOro Numa JMOO HAaUMEHOBaHHME, CBEACHUS O MECTE€ HAXOXIEHUS 3asBUTENS -
IOPUIMYECKOTO JIMIIA, a TaKKe HOMep (HoMepa) KOHTAaKTHOro TenedoHa, ajapec (ampeca) 3JIeKTPOHHOM
noyYTHI (IIPU HAJIMYMK) U IOYTOBBIH ajpec, M0 KOTOPBIM JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIO;



3) cBenmeHuss 00 OOXKaJyeMbIX pCIICHUSIX W JACHCTBUSX (O€37CHCTBUM) OpraHa,
MPEJOCTABIISIONIETO MYHHIMIAIBHYIO YCIIYTY, TODKHOCTHOTO JIMIIA OpraHa, MPeIoCTaBIISIOIIETO
MYHHIIATIATEHYIO YCIYTY, IN00 MYHHIIUITAIEHOTO CITY>KaIlero;

4) noBOMABI, HA OCHOBAHMHM KOTOPBIX 3asBUTEIIb HE COTJIACEH C PEIICHUEM U JCHCTBHEM
(Oe3nelicTBUEM) opraHa, MPEAOCTABISIIONIET0 MYHULIUIAIBHYIO YCIYTY, TOJKHOCTHOTO JIUIAa OpraHa,
MIPEIOCTABIISIONIEr0 MYHUIIUIAIBHYIO YCIYTY, TMO0 MYHUIIMIAIBHOTO CIYXKaIIero. 3asiBUTEIEM MOTYT
OBITh TPENCTaBICHBI JOKYMEHTHl (IIPU HANWYHMM), TOJITBEPKIAIOLINE JOBOMABI 3asBHUTENS, JUOO HX
KOITUU.

5.2. Opran MecTHOTO CaMOYIIPaBJICHUS, OPTraHN3AIMH U YIOJIHOMOYCHHBIE Ha PACCMOTPEHHUE
&KaJoObl JTUIa, KOTOPBIM MOXKET OBITh HAIpaBJeHa jkanoba 3asBUTENS B JOCYIeOHOM (BHeCYaeOHOM)
HOPSIIIKE.

KanoOpl Ha pemeHws, nelcTBus (0e3ACHCTBUSA) IOKHOCTHBIX JIMII PACCMAaTPUBAIOTCS B
MOpsIIKE W CPOKH, ycTaHOBJIeHHbIe Denepanbubiii 3akoH oT 02.05.2006 N° 59-®3 «O mnopsake
paccMoTpeHus oOpanieHui rpaxaad Poccutickoit deneparum.

5.3. Cnoco6bl nHGOPMUPOBAHUS 3asIBUTENICH O MOPSIKE MOJa4Yd U PACCMOTPEHUS KaloObl, B
TOM 4Hnciae ¢ ucnoan3opanueM EINY, PIITY.

He no3anee nHs, cienyromero 3a JHEM MPUHSATHUS PEIIeHNUs, 3aBUTEII0 B MUCbMEHHOM (opme
U, MO0 >KEJIaHWIO 3asABUTENS, B DJIEKTPOHHOH (QopMe HaIpaBisieTcss MOTHBHUPOBAHHBIA OTBET O
pe3yibTaTax pacCMOTPEHMS KalOOBI.

B ciyuae npusHaHus kanoObl, MOANEKAIEH yIOBIETBOPEHHUIO B OTBETE 3asBHUTENIO, J1A€TCs
uH(pOpMaIUs O ICUCTBUAX, OCYIIECTBISIEMBIX OPraHOM, MPEJIOCTABISIONINM MYHHIIUITAIBHYIO YCIYTY,
B LIEJSX HE3aMEIJUTENIbHOTO YCTPAHEHMs BBISABICHHBIX HApYHICHUN MPH OKa3aHWU MYHHIIMIMAIBHON
YCIIYTH, & TaAKXKE MPUHOCATCS U3BUHEHUS 3a JOCTABIICHHBIE HEYA00CTBA U YKa3bIBaeTCa UH(MOpMAIHUs O
JanbHEUIINX JCUCTBUSX, KOTOpbIE HEOOXOJMMO COBEPIIUTH 3asBUTEII0 B LEIAX MOJy4eHUs
MYHULIMTIAJTbHON YCIYTH.

B cinyuae mpusHaHus jkanoObl, HE MOJJIEKAIlEH YIOBJIETBOPEHHIO B OTBETE 3asBHUTEINIO,
Jar0TCs apryMEHTUPOBAaHHBIE Pa3bsICHEHUSI O PUYMHAX HMPUHATOTO PEIIeHus, a TakKe UH(pOpMAIHs O
HopsiiKe 00KaoBaHMs IPUHATOIO PELICHNUS.

B ciywyae ycTaHoBieHHMs B X0/l WJIM IO pe3yJbTaTaM PacCMOTPEHHUs KaloObl MPU3HAKOB
COCTaBa aIMUHUCTPATUBHOIO MPaBOHAPYILIEHUS WM MPECTYIJICHUS JOJDKHOCTHOE JIMIIO, Ha/leJIEHHbIE
MOJIHOMOYHSIMHU 10 PACCMOTPEHHIO Kalod He3aMeUIMTEIbHO HAMpaBISIIOT MUMEIOIIUECS MaTepuallbl B
OpraHbl MPOKYPATYPHI.

5.4. TlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIHPYIOIIUX MOPSIAOK JI0CYAEOHOTO
(BHecyneOHOro) O0’KaloBaHUs peIIeHUu M JedcTBUi (Oe3aelcTBUs) opraHa, MPEeIOCTaBIISIOIETO
MYHHULUIIAJIBHYIO YCIYTY, @ TAKKE €ro JOJKHOCTHBIX JIUII.

[Topsinok mocyneOHOro (BHECYAeOHOT0) O0XaJOBaHHUS PEIICHWH W JCUCTBUI (Oe31eiCTBYA)
opraHa, mpeJ0CTaBIIAIONIETO MYHUIMIIATBHYIO YCIYTY, a TAK)KE €ro JTOJDKHOCTHBIX JIUI], PYKOBOIUTEIS
YIOJIHOMOYEHHOIO0 OpraHa Ju00 CIENUaluCTa YIOJIHOMOYEHHOIO OpraHa OCYIIECTBISIETCS B
cooTBeTcTBUM ¢ DenepanbHbM 3akoHOM N° 210-03, nmocranoienueM llpaBurensctBa Poccuiickoii
@eneparun ot 16.08.2012 N° 840 «O mopsake MoAauyd M PACCMOTPEHHUS Kajlo0 Ha pelieHus u
nevictus (Oe3neiicTBue) (emepanbHBIX OPraHOB HMCIOJHUTEIHLHOM BIACTH W HMX JOJDKHOCTHBIX JIHII,
(benepanbHBIX TOCYAAPCTBEHHBIX CIYXAIIUX, TOHKHOCTHBIX JIMII TOCYAAPCTBEHHBIX BHEOIOKETHBIX
¢donnos Poccuiickoit denepanyy, rocyJapCTBEHHBIX KOPIOpALM, HAJEIEHHbIX B COOTBETCTBUHU C
deneparbHBIMH  3aKOHAMH TOJHOMOYHMSIMH [0  TPEIOCTABICHUIO TOCYAAPCTBEHHBIX YCIYT B
YCTaHOBJICHHOM cdepe AesITeNbHOCTH, W UX JOJDKHOCTHBIX JIMIl, OpPraHM3alui, MpeaycMOTPEHHBIX
gacTbio 1.1 cTateu 16 @enepanbHoro 3akoHa «O0 opraHU3aluy MPeAOCTaBICHUS TOCYIaPCTBEHHBIX U



MYHUIIMIIAJIBHBIX YCIYI», U HUX pa6OTHI/IKOB, a TaKXC (pYHKLII/IOHaJ'ILHLIX HCHTPOB HPCAOCTABIICHUA
rocyaapCTBCHHbBIX U MYHHIIUIIAJIbHBIX YCJIYI U UX pa6OTHI/IKOB».

7. Oco0eHHOCTH BBINOJTHEHUS AAMUHUCTPATUBHBIX
npouexayp (aeiicreuii) B M®IL]

6.1. IlpegocraBnenne MyHuIMnanbHo ycinyru B MOI[ ocymecTsisiercs npu HaIU4YUU
3aKIIFOYCHHOTO COTJIAIICHHS O B3aMMOJICHCTBUU MEXKIY YITOTHOMOUYEHHBIM opraHoM 1 M®II,

6.2. OcHOBaHMEM JJIsl HaYalla MPEAOCTABICHUS MYHUIIUTIAIBHON YCIIYTHU SIBISIETCS OOpalieHue
3asgButeniss B M®LI, pacnojioXeHHbI Ha TEPPUTOPHH MYHHIIMIIAIBHOTO 00pa30BaHUs, B KOTOPOM
MIPOXKUBACT 3asBUTEIb.

6.3. UudopmupoBanue 3asBuTeNell 0 MOPSAAKE MPEAOCTaBICHHUS MYHUIUMIAIBHON YCIyTd B
M®II, o xo1e BBINOJHEHHS 3aMpoca O MPEJOCTABICHUN MYHHLUITAIBHOW YCIYTH, II0 UHBIM BOIPOCaM,
CBSI3aHHBIM C TIPEIOCTABICHHEM MYHUIIUNIAIBLHOW YCIIYTH, a Tak)Ke KOHCYJIBTHPOBAaHUE 3asBHUTEICH O
NOpsiAKE TPENOCTAaBICHUS MyHUIUNAIbHOW ycinyru B ML ocymiecTBiseTcss B COOTBETCTBUHU C
rpadukoM padoter MDII,

6.4. Ilpuem 3asiBlieHUN O MNPEJOCTABICHUM MYHULIUMAIBHONM YCIYTM U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX IS PEIOCTABICHUS MyHHUITUTIATBHONU YCIIYTH.

I[Ipu nuuHOM oOpamenun 3asButenss B M®PI[ coTpyaHuK, OTBETCTBEHHBIH 3a TIpPHEM
JIOKYMEHTOB:

- YCTaHABJIMBACT JMYHOCTH 3aSBUTENS HA OCHOBAHHWH JIOKYMEHTA, yIOCTOBEPSIOIIETO €ro
JMYHOCTH, IPEJICTABUTEIS 3asBUTEIIS - HA OCHOBAHHU JIOKYyMEHTOB, YJIOCTOBEPSIOIIUX €T0 JHYHOCTh U
MTOJTHOMOYHS (B CJIydae OOpalleHHs €ro MPeICTaBUTEIs);

- POBEPSIET MPEACTABICHHOE 3asIBJICHNUE U IOKYMEHTBI Ha IPEAMET:
1) TeKCT B 3asBJICHUH MOIACTCS IPOUTCHHIO;

2) B 3asBJICHUH yKa3aHbl (paMUIIHsL, UM, OTYECTBO (IIOCTIEAHEE - IPU HATHYUH) (PU3UIECKOTO
nuna 1160 HaMMEHOBaHME IOPUIMUECKOTr0 JIULIA;

3) 3asiBIICHHE TOIITHUCAHO YIIOJHOMOUYCHHBIM JIUIOM;
4) IPUIIOKEHBI JOKYMEHTBI, HEOOXOAUMBIC TS TIPETOCTABICHHST MYHHITUITATBHOM YCITyTH;

5) COOTBCTCTBUC AAHHBLIX JOKYMCHTA, YAOCTOBCPAIOMICTO JIUYHOCTb, AdHHBIM, YKa3aHHBIM B
3adABJICHUN U HCO6XOI[I/IMI>IX AOKYMCHTAaX;

- 3aIIOJIHSCT CBEACHHSI O 3asBUTEIIC U MPEICTABICHHBIX JOKYMEHTaX B aBTOMATH3HPOBAHHOU
uHpopmanronnou cucteme (AUC MOLI);

- BBIJACT PACHHCKy B IIOJYyYCHHH JIOKYMEHTOB Ha IPEIOCTAaBICHHUE  YCIYTH,
chopmupoBannyio B AUC MODII;

- UHGOPMHUpPYET 3adBUTENS O CPOKE IPEIOCTABIEHUS MYHUIMNAIBHON YCIYTrH, crocodax
NOJTy4eHUs1 THPOPMALIMHU O X0/1€ UCTIOJIHEHHUSI MyHUIIUIIAIbHON YCITYTH;

- YBEIOMJISIET 3asBUTENS O TOM, YTO HEBOCTpeOOBaHHbIE JOKYMEHTHI XxpaHsaTcsi B M®IL] B
teyeHue 30 qHEH, mocie 4ero nepeaTcs B yIIOJTHOMOUYEHHBIH OpraH.

6.5. 3asiBNIeHHE U IOKYMEHTBI, IPUHSATHIC OT 3asIBUTENS Ha MPEJOCTABICHUE MYHUIIMITAIIbHON
yCIyTH, MEepPearnTcs B YIOIHOMOUYEHHBIM OpraH He mo3fgHee 1 paboyero JHS, CIEIYIOMIETo 3a JHEM
peructpanuu 3asBieHUs U JAoKyMeHToB B MOILl, mnocpencTtBoM JHUYHOrO OOpaleHUs IO
COTIPOBOJUTENILHOMY PEECTPY, COAEpIKaIIeMy AaTy M OTMETKY O Iepeaade, opOPMIIEHHOMY B JIBYX
JK3eMIUIApax. YKa3aHHbIM peecTp 3aBepsieTcss corpyanukom MODIl u mepenaercs crenUanucTy
YIOJIHOMOYEHHOTO OpraHa moja noAanuck. OIUH 3K3eMIUISIp COMPOBOJIUTEIHHOIO PEEecTpa OCTAETCS B



YIOJHOMOUYEHHOM OPraHe M XpPaHUTCA KaK JIOKYMEHT CTPOrOd OTYETHOCTH OTHAEJIBHO OT JIMYHBIX JIET,
BTOpOIl - xpanutcs B M®/]. B 3asBieHnn npon3BOAUTCS OTMETKA C YKa3aHHUEM PEKBU3UTOB pEECTpa, Mo
KOTOPOMY TepeIaHbl 3asiBJICHUE U TOKYMEHTHI.

6.6. Bpiiaua 3asBUTENIO pe3ynbTaTa MPeA0CTaBICHUs MYHUIIMIIAIBHON yCIyrd, B TOM YHUCIIE
BbIJJaya JOKyMEHTOB Ha OyMa)XHOM HOCHTENE, MOJTBEPXKAAIOMINX COACP)KaHUE AIICKTPOHHBIX
JNOKYMEHTOB, HampasieHHbIX B MO®IL[ no pesynbratam NpenoCTaBICHUS MYHHUIMIAIBHBIX YCIYTD
OpraHaMmu, MpPEAOCTABIAIONIMMU MYHUIMIIATBHBIC YCIYTH, a TakXKe BblJaya JOKYMEHTOB, BKIIIOYAs
COCTaBJICHHE Ha OyMa)KHOM HOCHUTEJE M 3aBEPEHHE BBINMCOK M3 WH(POPMAIIMOHHBIX CHCTEM OpPIaHOB,
NpeaOCTABIIAIOIUX MYHUIIUITIAJIBHBIC YCIIYTH.

Ilpu oOpamieHnn 3asBUTENS 3a MPEAOCTABIEHHEM MYHUIUMAIBHON yciyru depe3 MODIL]
BbIlaya pe3yibTaTa MPEAOCTaBICHUS MYHUUUIAIBHOM YCIYrM OCYIIECTBISETCS IPH JIMYHOM
obparmenuu 8 MODII.

6.6.1. OTBETCTBEHHOCTh 3a BblAAauy pe3ylbTaTa NMPEeAOCTaBICHUS MYHULMNAIbHON YCIyru
HeceT coTpyaHuk MOLL, ynonnomouenHsit pykosoaurenem MO,

6.6.2. Jlna mnosiydeHus pe3yiabpTaTa IMPEJOCTABICHUS MYHULUNAIbHOM yciayru B MOI]
3asIBUTEJIb IPEABABISIET JOKYMEHT, YAOCTOBEPSIIOIIUI €r0 JUYHOCTh U PACIIUCKY.

B cnayuae oOpamieHuss TpencTaBUTENsT — 3asBUTENS  MPEICTABISIOTCS  JTOKYMEHTHI,
YIOCTOBEPSIOLINE TUYHOCTD U MOATBEPKIAIOIINE TOTHOMOYUS ITPEACTABUTEINS 3asBUTEIS.

CotpynHuk M®II, oTBETCTBEHHBIN 3a BblJa4y JOKYMEHTOB, BbIIAET JOKYMEHTHI 3asIBUTEIIO U
peructpupyet ¢akt ux Beiaun B AUC MOLI. 3asBurens moareepxaaet GakT ModydeHus TOKYMEHTOB
CBOEH IOJIMKCBIO B pacnucke, Kotopas ocraerca B MD/I.

HeBoctpeboBanHble 1OKyMeHTHl xpaHarcs B MO®IL[ B rteuenume 30 ngHei, mocie uero
IIEPENal0TCA B YIIOJIHOMOYEHHBIA OpraH.

6.7. Unple nedicTBUs, HEOOXOAMMBIE JIJISl MPEAOCTABICHHUS] MYHHUIMIIAJbHOW YCIYyTH, B TOM
YHCJIe CBSI3aHHBIE C TMPOBEPKOW JEHCTBUTENBHOCTH YCHJICHHOM KBaTM(DUUIMPOBAHHON HIIEKTPOHHOMN
MOJMUCH 3asIBUTEINS, HCIONIb30BAaHHONW MpH OOpalleHWd 3a MOJyYEHHEM MYHHIHMMAIBHOM yCIyrH, a
TAaK)X€ C YCTAHOBJICHUEM IIE€PEYHS CPEJICTB YAOCTOBEPSIOIIUX LEHTPOB, KOTOPBIE AOIMYCKAKOTCS ISt
UCTIOJIb30BAaHUSI B IIENAX OOECIEUeHHs YKa3aHHOM TPOBEPKH M OIPENENAIOTCS Ha OCHOBAaHUH
YTBEPIKIa€MOM YITOJITHOMOYEHHBIM OPTaHOM IO corjlacoBaHuio ¢ denepanbHOM Ciry>k001 6e30MmacHOCTH
Poccwuiickoit ®deneparun Mojaenu yrpo3 Oe3omacHOCTH WHGOpMAlMu B WH(DOPMAIMOHHOW CUCTEME,
UCIIONIB3YEMONM B MLENsAX MpHemMa oOpalleHuH 3a MOJydYeHHEM MYHUIUNAIBbHON yciyrd u (Win)
MpeIoCcTaBIeHUs Takoi yciyru, B ML He mpeaycMOTpEHBL.

6.8. JlocynebHoe (BHecyneOHOE) oOkanoBaHue penieHuid u neidcTBuil (6e3neiictBus) MOI],
corpynauka MOPI[ ocymecTisercs B TOpsSAKE, MPEIyCMOTPEHHOM IYHKTOM 5.1 HacTosiiero
aJIMAHUCTPATHBHOTO PETJIAMEHTA.

[Tpunosxenne Nel
K aJMUHUCTPAaTUBHOMY PETJIAMEHTY



IIPEAOCTABIICHUs MYHULIUIIAIBLHON YCIyTrU
«IIepeBon XKWIOTO NOMELICHUS B
HEXWJIOE ITOMELICHUE U HEXKUIIOTO
IIOMEIICHUSA B KUJIOE TOMELICHUE

®dopwma 3asBICHUS O IPEJOCTABICHUN MYHUIIUIAIBHOMN yCIIyTH
KOMY:

(HaI/IMeHOBaHI/Ie YHOJIHOMO‘-IGHHOFO opraHa PICHOJIHPITQJIBHOIZ
BIacTu cyonekTa Poccuiickoit denepanun
WJIM OpraHa MECTHOTO CaMOYIIPaBJICHUs ) OT

KOTO:

(momunoe naumenoBanue, MHH, OI'PH ropuanyeckoro nura)

(KOHTaKTHBIN TeseOH, ITCKTPOHHAS TI0UTa, TOYTOBBIHN aapec)

(baMuus, UM, OTYECTBO (TTOCIIETHEE - TIPU HAJTUIUH),
JTAaHHBIC JOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD,
KOHTaKTHBIN TeNe(OH, aJipec AIEKTPOHHOH IMOYTHI YIIOJIHOMOYEHHOTO JIUIIA)

3ASIBJIEHHUE

0 nmepeBojie >KUJa0ro NoOMEemeHUs B HEKNJ10€ MOMEIICHUE U HEXKUJIOTO MOMEIICHUSA B KUJI0€
NMOMEIICHUE

[Ipoury npeoCcTaBUTh MyHULIAIIAJIBHYIO YCIYT'y
B OTHOLLEHUU ITOMELICHUA,

Haxomsmerocs B cOOCTBEHHOCTH

(mns ¢usMuecKkMx — JUL/UHAMBUAYyaJlbHbIX  mpeanpuHumareneit: ~ ®UO,  nokymeHT,
yIOCTOBEPSIONINI  JTMYHOCTh: BHUA JOokymeHta macmopr, WHH, CHWJIC, OI'PHUIl (ausa
MHAUBUAYAIbHBIX IPEeANPUHUMATENEH), U1 IOPUIUYECKUX JIMIL: TOJIHOE HAUMEHOBAHUE IOPUIUYECKOTO
muua, OI'PH, MHH pacnonoxeHnHoro no

aapecy: (ropon,
yIIULA, TPOCTEKT, MPOe3/, MEePeyIIoK, Iocce),

(Ne noma, Ne kopmyca, CTpOE€HHUs

(Ne kBapTHpHI, (TEKyIllee Ha3HAYCHUE TTOMEIEHU (00111ast III0IA b, XKUIasi TOMEIICHUS )
(>kUII0€/HeXKUIIOE ) TIIOMIA/Ab) U3 (AKIIIOT0/HEKUIIOTO) MTOMEIIEHHUS B (HEKUII0S/ KHIIIOE)
(Hy»HO€ OTYEPKHYTh)

Iloamuce
(PacmmgpoBka noamnucu)

Hata

[Mpunoxenue Ne 2

K aJMUHACTPATHBHOMY PETJIAMEHTY
[IPENOCTaBICHUS MYHULIUIIAILHON YCIIYyrH
«IlepeBoj1 KUIOTO TOMEUIEHUS B



HCXHJIOC TOMCIICHHUEC U HECXKHUIIOTO
IIOMCHICHUA B )KHJIOC ITOMCIICHHUC)

YTBEPXJIEHA

ITocTranoBneHneM

IIpaBurenscTBa Poccuiickoit ®enepanuu
ot 10.08.2005 Ne 502

DOOPMA
yBeIOMJIEHHS 0 IepeBo/ie (0TKa3e B epeBo/ie) sKUI0ro (He:KuJioro)
MOMeIlleHUs B He:KU10e (KUj10e) moMelieHmne

Komy
(pamunus, ums, OTYECTBO —

JUISL Tpak/IaH;

MOJIHOC HAMMCHOBAHUEC OpTraHHU3alluN-

JUISL FOPUUYECKHX JINIL)

Kyna
(TOYTOBBIN UHIEKC U a/ipec

3aABUTCIIA COTJIaCHO 3asABJICHUIO

0 TepeBo/Ie)

YBEAOMJIEHUE
0 nepeBojie (0TKa3e B MepeBo/ie) KUI0ro (He:KNJI0ro)
NoMeleHusl B He;KUJ10e (SKIUJ10€e) moMelleHue

(HOJIHOG HaMMCHOBAHUC OpraHa MCCTHOI'O CaMOYIIPpaBJICHHA,

OCYIIECTBISIOLIETO MEPEBO] TOMEIICHHS )

PacCMOTpPEB TIPEJICTABIICHHBIE B COOTBETCTBHM C 4YacThio 2 crartbu 23 JKuiumHOro Kojekca
Poccuiickoit

denepamuu JIOKYMEHTBI 0 nepeBojie MOMEILEHUS oOuieit
TUIOMIA/IBIO KB. M, HAXO/SIIETOCS 10 aJIpecy:

(HaMMEHOBaHUE TOPOACKOTO UITU CETLCKOT0 TOCETICHHMS)

(HaI/IMeHOBaHI/Ie YJIH1BI, TUIOINAAU, IIPOCIICKTA, 6yanapa, npoe3aa u T.H.)

J0M , KOpIyC (BJ'IaIICHI/Ie, CTDOCHI/IG), KB. , U3 KHJIOT'O (HC)KI/IJ'IOFO) B HEXKHMJIOC

(xKuI0€)

(HEeHY>KHOE 3a4ePKHYTh) (HeHYXHOE 3a4ePKHYTh)



B IICJIAX HUCIIOJIB30BaHUA IMMTOMCIICHUA B KQUCCTBEC

(B HWCIIONB30BAaHUS TIOMEIICHUS B
COOTBETCTBUU 1

C 3asIBJICHHEM O MEPEBOJIC)

PEIINII

(HaI/IMCHOBaHI/IC aKTa, faTa €ro NpuHATHUA U HOMep)
1. IlomenieHue Ha OCHOBAaHUH IMPUIIOKCHHBIX K 3asBJICHUIO JOKYMCHTOB!

a) MEPEeBECTH U3 KUJIOTO (HEKUIIOT0) B HEXMII0e (kui10e) 0e3 MpeIBapuTEeIbHBIX YCIOBHIA;
(HEeHY>KHOE 3a4EPKHYTh)

0) mepeBeCTH W3 XKWIOrO (HEXKWIOro) B HEXWIoe (JKWIO€) IMpU YCIOBUUM NPOBEJACHUS B
YCTaHOBJICHHOM IOPSIKE CIIEAYIOINX BUOB paldoT:

(mepedenb paboOT MO MEPEYCTPOUCTBY

(meperIaHupOBKE) MOMEIICHUS

WM MHBIX HEOOXOIUMBIX paboT M0 PEMOHTY, PEKOHCTPYKIIMH, PECTaBPAL[H TOMEIIICHHUS )

2. OTka3arth B MEPEBOJIC YKA3aHHOTO MOMEIIECHUSI U3 KHJIOTO (HEKHUIIOT0) B HEXKUII0E (FKUIIOE) B
CBSI3H C

(ocHoBaHMe(s1), ycTaHOBIeHHOe uyacThio | crateum 24 JKwnumHoro kogekca Poccuiickoi
deneparyn)

(TOMKHOCTD JIUIIA, TIOJIIMUCABIIIETO YBeIOMIeHHE) (ToAnuch)  (pactmudpoBKa MOAHCH)

(13 2 20 1_“

M.IL



